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INTERACTIVE TITLE AND 
REGISTRATION MANUAL 

 

FOR DEALERôS / TITLE SERVICES / VEHICLE PROGRAMS 
 

 
 
 
 
 
 

The Motor Vehicle Administration is pleased to provide online 
guidance to dealers and title services. This manual is intended to 

assist you with the proper completion of your transactions, 
increase accuracy and reduce rejections of work. The information 

provided will increase the efficiency of processing work, which 
leads to greater customer service and satisfaction. The information 

contained in this manual is based on law, regulation, policy, 
process, and procedures of this Administration. 

 
 
 
 
 
 

Motor Vehicle Administration 
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The MDOT MVA Mission 

 
 
 MDOT mission: The Maryland Department of Transportation is a customer-driven leader that delivers safe, 
sustainable, intelligent, and exceptional transportation solutions in order to connect our customers to life's 
opportunities.  
 
MDOT MVA vision: The MDOT MVA shall provide exemplary driver and vehicle services that promote 
Maryland's mobility and safety while enhancing process and product security.  
 
MDOT MVA is focused on the following key areas which reflect our premier customer service culture with 
respect to our products and services offered to the residents of Maryland.  

 

 

SAFETY 

¶ Promote the safety and security of Maryland residents with the products and services MDOT MVA 

provides. 

¶ Reduce fatalities and severe injuries on Maryland roads. 

¶ Ensure that MDOT MVA offices are safe and inviting to customers and staff. 

SECURITY 

¶ Ensure all products, processes, and services provided by MDOT MVA meet the highest level of 
security standards and are updated on a regular basis. 

¶ Safeguard all data and the integrity of personal and confidential information provided by MDOT MVA 
customers. 
 

INNOVATION 

¶ Deploy technology and processes that enable customers to interact with MDOT MVA how, when, and 
where they want. 

¶ Use innovative technology that is current, right for the job, adaptive, and free of obstacles. 

¶ Provide clear, concise, consistent, and responsive communication. 
 

PARTNERSHIP 

 

¶ Offer customer access to a variety of secure and convenient government products and services 
through MDOT MVA branch offices, web, and kiosk. 

¶ Foster and maintain connections/partnerships with other organizations that add value and provide 
convenience and opportunities for MDOT MVA customers. 

¶ Establish strong and effective partnerships to help achieve zero fatalities on our roadways. 
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MOTOR VEHICLE ADMINISTRATION (MVA) CONTACTS  
 

 

 
 

Business Licensing & Driver Instructional Services    Phone  
 
Å Assistant Manager       410-787-7035 
Å Section Manager ERT UNIT      410-762-5047 
Å Supervisor BLS       410-787-7951 
Å Compliance Manager       410-787-7950 

 
Insurance Compliance Division    
    
Å Manager        410-762-5163 
Å Assistant Manager       410-424-3096 
Å Section Manager       410-768-7310 
Å Supervisor ï Phone Panel/Helpdesk     410-424-3615 

  
Å Supervisor ï Mail Review      410-787-7963 
Å Supervisor ï Media Processing/UMC + Judgement Cases  410-768-7699 
Å Insurance Compliance Flags       410-768-7431 

 
Motor Carrier & Electronic Services   
     
Å To contact someone in this unit you may dial or    410-787-2951 or 

You may send an email to mvairp@mva.maryland.g ov  410-787-2971  
    

Vehicle Records  
 
Å Manager        410-787-2970 
Å Supervisor Edits       410-768-7329 
Å Supervisor Certified Copies/Tag Return/Refunds/DPS  410-787-2972  
Å Supervisor OOSTWL/Corrections     410-787-7871 
Å Supervisor DIWS/ERT Mail      410-424-3647 

 
Vehicle Services  
 
Å Manager Vehicles       410-762-5060 
Å Assistant Manager       410-768-7062  
Å Section Manager Vehicle Response Unit/Online Services  410-787-7828  
Å Supervisor Correction/Central Liens/Mail Unit   410-762-5080   
Å Supervisor Specialty Plates/Counter     410-768-7365 
Å Supervisor Flagging Unit/Salvage Unit    410-424-3679 
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MVAôs WEBSITE 
 

 

 

 

You will find helpful information at our website 
www.mva.maryland.gov 

 

 
Learn how to: 

 
Sign up to receive Dealer Bulletins 

 

Search for information not found in this manual, 
 

Obtain information regarding fines for late submission of dealer work, 
 
 
 
 
 
 
 

And much more! 

http://www.mva.maryland.gov/
http://www.mva.maryland.gov/Business-Services/Bulletin/default.htm
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Documents Required for Basic 
Titling Transactions 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Å NEW VEHICLE PURCHASES FROM A DEALER 

Å USED VEHI CLE PURCHASED FROM A DEALER 
Å USED VEHI CLE PURCHASED FROM SOMEONE ñOTHER THAN A DEALERò 

Å GI FTED VEHI CLE BETWEEN I MMEDI ATE FAMI LY MEMBERS (WIT HIN  
MARYLAND)  

Å MOVIN G TO MARYLAND ï USED VEHI CLE ALREADY OWNED 

Å HOMEMADE TRAI LER 
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NEW VEHI CLE PURCHASED FROM A DEALER 

 
 

 

Complete the Application for Cer t if icate of Tit le, Form  VR-00 5,  and  submit  the following 
documents: 
Cert if icat e of  Origin properly assigned 

Dealers  Reassignme nts (if needed) - Be sure there is a complete sequence of ownership 
from the owner to the first dealer, to any subsequent dealers, and finally to the retail buyer. 
Origin al Dealers  Bil l  of Sale (photocopies are only accepted if notarized) 

Note: Maryland Dealers may complete the certi fication section on the Application for Certi ficate 
of Title, (Form VR-005) or the certi fication on the dealerôs reassignment. 

Odometer Disclosure Statement  on the reverse of the Certificate of Origin and/or  any 
accompanying dealer reassignments. The odometer disclosure may also be on a separate 
odometer disclosure statement. All odometer disclosures must meet federal requirements. 
I nsu ra nce coverage with a company licensed to insure vehicles in Maryland.  Provide the full 
name of the company, policy or binder number and the agentôs name. 

Trailers do not require insurance unless rented or leased. 
New  Tags - I f purchasing tags, submit the two-year registration fee (including surcharge) for 
the class of tags desired. Only trucks (1-ton and larger) and tractors pay a one-year registration 
fee. See fees for registration plates under the Vehicle Services heading at 

www.mva.maryland.gov. All classes of vehicles have staggered registration and the month of 
titling will be the month of registration renewal.  
Registr at ion Card  - Submit the registration card if transferring tags.  Tags may be transferred 
to a vehicle in the same ownerôs name, between parents and children, and between husband and 
wife. Tags may only be transferred to vehicles of the same class. 

Tag t ransfer  fee is $10.00 .  I f the tags being transferred are valid for less than a year, there 
will also be an additional yearôs registration fee and surcharge collected. 
Taxes 

Excise tax is 6% of the price certi fied by the dealer, less trade-in allowance, with no allowance 
for down payment or manufacturerôs rebate. Maryland dealers may charge a processing fee up to 
$500.00. This processing fee must be added to the purchase price and is taxable. NOTE: The 
processing fees charged by out of state dealers are sometimes higher. The ñfull amountò charged 
for a processing fee by an out of state dealer is taxable. Non-taxable items include dealer 
discount or dealer rebates, extended warranties, mechanical repair contracts, electronic 
registration fees, federal excise tax, and equipment installed to accommodate a disabled individual. 
See complete procedures for calculating total purchase and taxable price in Code of Maryland 
Regulation (COMAR) 11.15.33.00. 

Title  Fee $100.00,  except f or rental vehicles $50 .00,  and  motor scooters and mopeds  
$2 0.00.  Lien Filing Fee $20 .00 for  each lie n recorded. 

https://mva.maryland.gov/Documents/VR-005.pdf
http://www.mva.maryland.gov/
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USED VEHI CLE PURCHASED FROM A DEALER 

 
Complete the Appli cat ion for  Cer t if icat e of  Ti t le , Form  VR-005  or complete the applicat ion for  
t i t le on the reverse of  the Maryland t i t le, and submit the following documents: 
Cert ific at e of  Ti t le properly assigned.  Be sure there is a complete sequence of ownership from the 

owner to the first dealer, to any subsequent dealers, and finally to the retail buyer. 
When titli ng a vehicle, be sure you have the most recent title.  

Dealer  Reassig nments (if Needed) ï Be sure to attach any separate dealer reassignments required to 
complete the sequence of ownership as stated above. 
Ori gi nal  Dealers  Bil l  of  Sale  (photocopies are only accepted if notarized) 

Note: Maryland Dealers may complete the certification section on the Application for Certificate of Title 

(Form VR-005) or the certification on the dealerôs reassignment. 
Mar yland Safe ty In spect ion Cer t if icate ï For vehicles held in dealer inventory only, inspections are 

valid for up to 6 months; or until 1000 miles has been added to the vehicles odometer. Note: Trucks (1 

ton and larger), tractors and freight trailers may be sold un-inspected by Maryland dealers and the MVA 

may sell a 30-day temporary registration to be used by the owner to complete the inspection process.  

Lien Release ( i f  Needed)  - An acceptable lien release is a Maryland Notice of Security Interest Filing 

form properly signed on the front by the lien holders authorized representative; or a lien properly 

released on an out of state titl e; or a letter on the lien holders original letter  head releasing the lien (See 
additional information on requirements for lien release letters in this manual).  Unless the lien release 

letter is being provided to you directly from the lien holder, it is wise to verify the lien release and get 
positive identification from any customer presenting a lien release letter.  
Odometer Disclosure St atem ent  - Odometer statements are contained on all titles in compliance 

with the federal truth in mileage act. Separate odometer disclosure statements are acceptable if properly 
signed and completed by the seller and buyer. (See complete information on proper odometer disclosure in 
this manual) 
Insuran ce cove rage with a company licensed to insure vehicles in Maryland. Provide the full name of 
the company, policy or binder number and the agentôs name. 
Trailers do not require insurance unless rented or leased. 

New  Tags - I f purchasing tags, submit the two-year registration fee (including surcharge) for the class 
of tags desired. Only trucks (1-ton and larger) and tractors pay a one-year registration fee. See fees for 
registration plates under the Vehicle Services heading at www.mva.maryland.gov. All classes of vehicles 

have staggered registration and the month of tit ling will be the month of registration renewal.  
Regi st rat ion Card ï Submit the registration card if transferring tags.  Tags may be transferred to a vehicle 
in the same ownerôs name, between parents and children, and between husband and wife. Tags may only be 

transferred to vehicles of the same class. 

Tag t ransfer  f ee is $1 0.00 . I f the tags being transferred are valid for less than a year, there will also 
be an additional yearôs registration fee and surcharge collected. 

Taxes -  Excise tax is 6% of the price certified by the dealer, less trade-in allowance, with no allowance 

for down payment or manufacturerôs rebate. Maryland dealers may charge a processing fee up to 

$500.00.  This processing fee must be added to the purchase price and is taxable.  NOTE:  The processing 
fees charged by out of state dealers are sometimes higher. The ñfull amountò charged for a 

processing fee by an out of state dealer is taxable. Non-taxable items include dealer discount or dealer 
rebates, extended warranties, mechanical repair contracts, electronic registration fees, federal excise tax, 

and equipment installed to accommodate a disabled individual. See complete procedures for 

calculating total purchase and taxable price in Code of Maryland Regulation (COMAR) 11.15.33.00. 
Tit le Fee $100. 00,  ex cept  for  rental  vehicles $50.00,  and m otor scooter s and  mopeds $20 .00.  
Lien Fili ng Fee $20.00  for  each lien recorded. 

https://mva.maryland.gov/Documents/VR-005.pdf
http://www.mva.maryland.gov/
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USED VEHI CLE PURCHASED FROM SOMEONE ñOTHER THANò A DEALER 

 
 

Complete the Appl icat ion for  Cer t if icate of  Ti t le, Form V R-00 5 or complete the App licat io n for  
Tit le on the reverse of  the Maryland t i t le, and submit the following documents: 
Cert ific at e of  Ti t le properly assigned. Be sure you have the most recent title. 
Notar ized Bil l of  Sale Form  VR-181 with the signatures of all sellers and buyers should be 

provided for vehicles less than 7 years old. 

Mar yland Safety I nspect io n is valid for 90 days from the date of inspection. Once recorded with the 
MVA, the inspection certificate is only valid for 30 days from the date of inspection for a resale.  I f an 
inspection certificate is not provided, the customer may complete a Temporary Inspection Waiver Form  
VR-129  to obtain a 30-day temporary registration. 

Insuran ce cove rage with a company licensed to insure vehicles in Maryland. Provide the full name of 
the company, policy or binder number and the agentôs name. 
Trailers do not require insurance unless rented or leased. 
Lien Release (if Needed) - An acceptable lien release is a Maryland Notice of Security Interest Filing 

form properly signed on the front by the lien holders authorized representative; or a lien properly 
released on an out of state title; or a letter on the lien holders original letter head releasing the lien (See 
additional information on requirements for lien release letters in this manual). Unless the lien letter is 
being provided to you directly from the lien holder, it is wise to verify the lien release and get positive 
identification from any customer presenting a lien release letter. 
New  Tags - I f purchasing tags, submit the two-year registration fee (including surcharge) for the class 

of tags desired. Only trucks (1-ton and larger) and tractors pay a one-year registration fee.  See fees for 
registration plates under the Vehicle Services heading at www.mva.maryland.gov. All classes of vehicles 

have staggered registration and the month of titli ng will be the month of registration renewal.  
Regi st rat ion Card -  Submit the registration card if transferring tags.  Tags may be transferred to a vehicle 
in the same ownerôs name, between parents and children, and between husband and wife. Tags may only 

be transferred to vehicles of the same class. 
Tag t ransfer fee is $10 .00 . I f the tags being transferred are valid for less than a year, there will also 

be an additional yearôs registration fee and surcharge collected. 
Taxes  -  Veh icles less t han  7 years  old ï When a notarized bill of sale accompanies the tit le, the 

excise tax is 6% of ñthe greater ofò the purchase price on the bill of sale or $640.00 ($320.00 for 
trailers).  If  the bill of sale does not accompany the title,  the excise tax is 6% of the greater of the 
purchase price on the title, or the NADA book value of the vehicle. Minimum excise tax is $38.40 ($19.20 
for trailers, motor scooters and mopeds). 
Taxes ï Vehicles 7 years old and older ï Excise tax is 6% of the greater of the purchase price on the 

title  or $640.00 ($320.00 for trailers, motor scooters and mopeds). Minimum excise tax is $38.40 
($19.20 for trailers). 

Tit le Fee $100.00,  ex cept  f or  rental  vehicles $50 .00,  and  m otor scooters and  mopeds $20.00.  
Lien Fili ng Fee $20.00  for  each lien recorded.  

https://mva.maryland.gov/Documents/VR-005.pdf
https://mva.maryland.gov/Documents/VR-181.pdf
https://mva.maryland.gov/Documents/VR-129.pdf
http://mvgbintranet1/forms/VR/VR-129.pdf
http://www.mva.maryland.gov/
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Gif t ed Vehicle  Bet w een Imme dia t e Family Memb ers (w ithin  Marylan d)  

 

 
Maryland  Tit le-properly assigned by the person(s) giving the vehicle 

Appli cat ion for  Cer t if icate of  Tit le on the reverse of the Maryland title, or the 

Applicat ion for  Cer t ifi cate of  Tit le Form VR-005 -completed by the person(s) receiving 
the vehicle. When titli ng a vehicle, be sure you have the most recent title.  

In surance cov erage with a company licensed to insure vehicles in Maryland.  Provide the full name of the 

company, policy or binder number and the agentôs name. Trailers do not require insurance unless rented or leased. 

Gift  Cer t if icat ion Form VR-103ïcompleted and signed by all givers and receivers of the vehicle 
Proof  of  Rela t ionshipïsubmit if last names are different, i.e., birth certi ficate, marriage certi ficate, etc.   

Note: For Aunt/Uncle over 65 years old to Niece/Nephew transfers only, the Gift Title Transfers ï Certi fied Statement 

Form  VR-299  may be used in place of proof of relationship 
Lien Release (if subject to a lien)ïMarylandôs lien release is a Not ice of  Secur it y Int eres t  Filing,  properly 

released on the front by the lien holderôs representative; or a Let t er  on Lien Holderôs Lett erhead  releasing the 
lien. If  the lien is not released, a letter from the lien holder on letterhead to authorize the change in ownership and 

state whether or not the lien contract has changed or remains the same, is required. The letter must include the 

year, make and vehicle identification number and specifically indicate to whom the vehicle is to be transferred. 

Note:  Gifts between husband and wife with an open lien are excise tax exempt, but stil l require a letter of 
permission from the lien holder. 

Note:  Gifts between parents and children with an open lien need a letter signed by both, stating who made the 
down payment, paid the taxes, made all payments, and will continue to make the payments.  If  the receiver of the 

vehicle did not make all of the above payments, the transaction is taxable at 6% of the vehicle book value for 
vehicles less than 7 years old; or for vehicles 7 years old and older, the minimum tax of $38.40 ($19.20 for trailers).  

Letter of permission from the lien holder as stated above is, also required. 

Not e:   Gif t s wi t h op en l iens betw een rel at ionships  ñother  tha nò hu sband w if e, and s pecial  conditi ons as 
st at ed above for  parents and ch ildren,  must  pay  excise t ax. 

Maryland  Safet y I nspect ion is not needed for transfers between husband/w ife, parents/children, or transfers 

where the title is being transferred from joint  ownership to one of the ownerôs individual names. ALL OTHER 
RELATIONSHIPS REQUIRE MARYLAND SAFETY INSPECTION.  Note: If  an inspection certi ficate is required but not 

provided, the customer may complete a Temporary Inspection Waiver Form  VR-12 9 to obtain a 30-day temporary 
registration. The cost of a temporary registration is $20.00 and is in addition to all other required fees. If  temporary 

registration is issued, the regular registration fee for the vehicle will be charged when the safety inspection certi ficate 

is submitted. Once the vehicle passes, the inspection certificate will be sent electronically to the MVA.  A paper copy 
of the inspection certificate will be given to you and is also acceptable.    

TaxesïExcise tax is ñexemptò for vehicles currently titled in Maryland and being transferred to: a  spouse, son, 
daughter, grandchild, parent, sister, brother, grandparent, father-in-law, mother-in-law, son-in-law, or daughter-in-

law of the vehicle owner and no money or other valuable consideration is involved in the transfer.  Transfers 

from Aunt/Uncle over 65 years of age to Niece/Nephew are excise tax exempt. 
Regist rat ion CardïSubmit the registration card if transferring tags.  Tags may be transferred to a vehicle in the same 

ownerôs name, between parents and children, and between husband and wife. Tags may only be transferred to vehicles 
of the same class. 

New  Tags -If  purchasing tags, submit the two-year registration fee (including surcharge) for the class of tags 

desired. Only trucks (1-ton and larger) and tractors pay a one-year registration fee. See fees for registration plates 
under the Vehicle Services heading at www.mva.maryland.gov.  All classes of vehicles have staggered registration 

and the month of titli ng will be the month  of registration renewal.  

Tag t ransfer  fee is $10.00.  If  the tags being transferred are valid for less than a year, there will also be an 

additional yearôs registration fee and surcharge collected. 

Title  Fee $1 00.00,  mop eds and  moto r scoot ers $20.00. 
Lien Filing  Fee $20 .00 for  each li en rec orded (if applicable)ïLien filing fee is not required for existing liens to 

be recorded if the letter of permission from the lien holder states that the lien contract remains the same. 

 

Not e: Gif t s of  vehicles ñnot  previou sly  tit led in  Marylandò bet w een family  members are subj ect  to  
excise  tax  and  a Maryland  Saf et y I nspection.  

https://mva.maryland.gov/Documents/VR-005.pdf
https://mva.maryland.gov/Documents/VR-103.pdf
https://mva.maryland.gov/Documents/VR-299.pdf
http://mvgbintranet1/forms/VR/VR-299.pdf
https://mva.maryland.gov/Documents/VR-129.pdf
http://www.mva.maryland.gov/
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MOVIN G TO MARYLAND ï USED VEHI CLE ALREADY OWNED 

 
 

Complete the App licat ion for  Cer t if icate of T i t le Form VR-005  and submit t he following documents: 
Out  of  State Ti t le ( or  ow ner ship docum ent  requi red in t hat  state)  ï Customer will need to go 
to a full services MVA office.  The customer will need to have their current vehicle registration card 
and the fax number of their lien holder.  MVA will fax a completed VR -056 to the lien holder and the 
out of state unit in the Glen Burnie branch room 202.  The transaction will be processed as a HOL D 
TITLE. No title or SIF will be printed until the title is received.  
Lien Release, if needed 

Mar yland Safety In spect ion Cer t ifi cate A Mary land Sa fe ty  I nspect i on  i s  requ i red .   Once  
the  veh ic le  passes ,  t he  i nspec t i on  s ta t i on  w i l l  e lec t ron i ca l l y  send t he  i nspec t i on  

ce r t i f i ca te  t o  the  MVA.   A  paper  copy o f  the  passed  i nspec t i on  cer t i f i ca te  w i l l  a lso  
be  g i ven  t o  you and i s  a lso  acceptab le .   I f the applicant desires registration but does not 

provide a Maryland Safety Inspection Certificate, they may apply for a 30-day temporary registration by 

completing the Temporary Inspection Waiver Form  VR-129 . I f temporary registration is applied for, the 
permanent registration will not be issued until the Maryland Safety Inspection Certificate is submitted.  

Note :  A Mary land Sa fe t y  I nspect i on  is  no t  requ i red ,  i f  t he  veh ic le  was prev ious l y  

titled in Maryland in your name, or in your spouse, parent, or childôs name. 

Tempo rary  Regi st rat ion Fee is $20.00.  Note: The fee for the regular plates will be paid when 
the safety inspection certificate is submitted. 
Insuran ce cove rage with a company licensed to insure vehicles in Maryland. Provide the full name of 

the company, policy or binder number and the agentôs name. 

Trailers do not require insurance unless rented or leased. 
Excise  Tax and  Exci se Tax Credi t  ï I f the vehicle is titled or registered in the name of the applicant in 

another state at t he time of making this application, Maryland Excise Tax is 6% of the ñclean retail valueò 
of the vehicle as shown in the NADA Used Car Guide. Vehicles ñ7 years old and olderò currently owned by 
the applicant in another state will be charged the minimum excise tax of $38.40 ($19.20 for trailers, 
motor scooters and mopeds). On passenger cars, multi-purpose vehicles, 1/2 and 3/ 4-ton trucks, the 
value is computed by the addition or subtraction for high or low mileage. An excise tax credit is applied if 
the applicant has not been a Maryland resident for more than 60 days and has paid a state sales or 

excise tax in another state (excluding county or local tax). The excise tax shall apply, but at a rate 
measured by the difference in Marylandôs tax rate and the other stateôs tax rate. The minimum excise tax 
imposed shall be $100. New residents leasing vehicles need to provide a copy of the lease contract or a 
letter from the leasing company indicating taxes paid (if  any) to the previous state to ensure that an 
excise tax credit may be applied. Active duty military living in Maryland and stationed in Maryland, an 
adjoining state, or DC; and returning Maryland residents in the military, are entitled to receive an excise 

tax credit for up to 1 year. Please note that out of state military who are stationed in Maryland have the 
option of titli ng and registering their vehicles in Maryland or in the state that is their home of record. 

New  Tags -  I f purchasing tags, submit the two-year registration fee (including surcharge) for the class 
of tags desired. Only trucks (1-ton and larger) and tractors pay a one-year registration fee. See fees for 
registration plates under the Vehicle Services heading at www.mva.maryland.gov. All classes of vehicles 
have staggered registration and the month of titli ng will be the month of registration renewal.  
Tit le Fee $100. 00 , ex cept  for  ren tal veh icles $50.00,  and motor scooter s and  mo peds $20.00.  

Lien Fili ng Fee $20.00  for  each lien recorded, if  applicable. 

https://mva.maryland.gov/Documents/VR-005.pdf
https://mva.maryland.gov/Documents/VR-129.pdf
http://www.mva.maryland.gov/
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Homemade Trailer 
 
 

Complete the Appli cat ion for  Cer t if icate of  Ti t l e Form VR-005  and submit the following 
documents: 

Two  Pic tures of the trailer are required. One picture of the entire rear view showing the lights; and 
one entire side view showing the hitch 
Receipts for  par ts that were purchased to build the t railer 

Cert if ied Statement  ï Must itemize all parts used to build the trailer (provide receipts as stated 
above). I f all or any of the parts were used, they must be listed and an estimated value of the used 
parts entered.  The certified statement also needs to contain what the owner considers to be the 

total value of the trailer. 
Applicat ion for  Assign ed Vehi cle I dent ific at ion Num ber Form  VR-198 ï Trailers with a 
gross vehicle weight of 5,000 lbs or less may apply for assigned vehicle identification number at any 

full-service branch of the MVA. Trailers with a gross vehicle weight of 5001 lbs or more, are required 

to be taken to the garage located at the Glen Burnie branch of the MVA, on Tuesdays between 

8:30am and 1:00pm, to have the vehicle identification number assigned and affixed by the Maryland 
State Police Auto Theft Unit . 
Temp orary  In spect ion Waiv er,  Form VR-129  ï Once the VIN has been issued and affixed to the 

trailer, it will need to be Maryland Safety Inspected before registration plates may be issued. The 
applicant may apply for a 30-day temporary registration to take the vehicle to an authorized 
Maryland Safety Inspection Station. I f temporary registration is requested, the permanent registration 
will not be issued until the Maryland Safety Inspect ion Certi ficate is submitted. When the safety 
inspection is submitted, the regular tags may be purchased. Tem por ary  Regist rat ion Fee is  
$20.00  (This fee is in addit ion to the cost of registration plates). 

New  Tags - I f purchasing tags, submit the two-year registration fee (including surcharge) for the 

class of tags desired. Only trucks (1-ton and larger) and tractors pay a one-year registration fee.  See 
fees for registration plates under the Vehicle Services heading at www.mva.maryland.gov. All classes 

of vehicles have staggered registration, and the month of titl ing will be the month of registration 

renewal.  
Excise  Tax ï Excise tax will be 6% of the total value of the trailer. Minimum excise tax for trailers is 

$19.20. 
Tit le Fee $100 .00,  ex cept  for  ren tal  vehicl es $50.00,  and motor scoot ers  and mop eds  

$20.00.  Lien Fil ing Fee $20.00  for  each lien recorded, if  appli cable . 

https://mva.maryland.gov/Documents/VR-005.pdf
https://mva.maryland.gov/Documents/VR-198.pdf
https://mva.maryland.gov/Documents/VR-129.pdf
http://www.mva.maryland.gov/
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PROPER ASSEMBLY OF TITLE  RECORD 
DOCUMENTS 
Bundle report should be on top of  al l the  t it le records in t hat  
bundle report .  All ti t le records  should be  list ed in order as 
seen in that  
bundle report . 

 

 

Each t i tl e record shoul d be as foll ow s: 
FROM TOP TO BOTTOM 

 Maryland MVA Title/Registration Receipt 

 Registration card (If Transferring Tags) 

 Application for Certificate of Title Form  VR-005 

 Certificate of Origin, Title, or other acceptable ownership 

document 

 Lien Release ï Notice of Security Interest Filing 

 Dealer Reassignment(s) 

 Dealerôs Bill of Sale 

 Miscellaneous MVA Forms 

 Odometer Mileage Statements 

 Maryland Safety Inspection Certificate  

 Vehicle Emission Report (if  submitted) 

 Copy of owner(s) driver license(s), state issued identification card 
 
 
 

EACH TITLE RECORD SHOULD BE SEPARATED. 

DO NOT USE AN EXCESSIVE NUMBER OF 

STAPLES. DO NOT USE HIGHLIGHTERS. 

DO NOT FOLD FORMS. 
 

https://mva.maryland.gov/Documents/VR-005.pdf
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Submit t ing Title  Work  to  the  MVA 
 

The dealer must submit to MVA all required documents, taxes and fees 
within 30 days of  date  of  delivery  for class A passenger cars, class D 
motorcycles, class M multipurpose vehicles, and class G travel and camping 
trailers. Dealerships will be charged late fines for work not submitted within 
30 days of the date of delivery. NOTE: For  oth er classes of  veh icles, 
the  dealer  has the  opt ion of  col lect ing  the  tax and  submitt ing it 
wi t h al l requir ed documents  w ithin  30 days of  the  date  of 
deliver y; or  all ow ing  the  cust ome r to  pr esent  the  necessary  t it li ng 
document s, pay  the  exc ise t ax and  all requir ed fees to  the  MVA. 
Even though dealers are not required to submit the documents, taxes and 
fees for other classes of vehicles, if there is a lien to record, you may want 
to exercise the option to submit the documents, taxes and fees to ensure 
that the lien is properly recorded. Maryland Vehicle Law Reference 13-113(e) 

 

If  you are selling a vehicle to a customer in another state the law allows 
the dealer to provide the titling documents to the transferee within 30 
days. However, if there is a lien to record, the selling dealer may wish to 
contact the other state and mail the titling documents, taxes and fees to 
that state. This will ensure that the lien is properly recorded. Phone numbers 
for other stateôs motor vehicle departments may be found in several national 
publications. Contact your dealerôs association for the names of these 
manuals. 

http://www.lexisnexis.com/hottopics/mdcode/layout.htm
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TRANSMI TTAL SHEET 
 

 

All title work submitted to the MVA that is ñdropped offò for processing 
must be recorded on a Transmittal Sheet Form VR-205. The transmittal 
sheet is utilized as a receipt for drop off title work as well as a tracking 
sheet for title work processed. Exception: For walk-in transactions 
processed at branch offices, the transmittal sheet is not required. 

 
 
 

See sample of properly completed transmittal sheet below:
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SPECIAL NOTE FOR ERT DEALER WORK 
 

 

SUBMISSION ï Any work processed through the ERT dealer 
networks must be ñtransmittedò within 3  days of the date of 
transaction when payment type is cash/credit card and must be 
transmitted within 10 days of the date of transaction when payment 
type is a check. Bundles, containing title and registration records, 
need to be submitted to the MVA immediately after transmission 
by delivering them to counter 202 in the Glen Burnie 
headquarters building of the MVA; or mailed to the MVA at the 
following address: 

 
 

Maryland Motor Vehicle Administration 

6601 Ritchie Highway NE 
Vehicle Records, Room 202 

Glen Burnie, MD 21062 
 

 
 

Effective October 1, 2010, the transmission date is used for 
proof of submission to MVA. 



   

18 

 

What  t ransactions  ñCANò ERT dealers  process elec t ronically? 

¶ New tit le and tags (T1) 
¶ New tit le and transfer of tags (T2) 

¶ New tit le and transfer with renewal of tags (T3) 

¶ New tit le only (T5) 

¶ Title for ATVôs - Need to use class D, enter NR in the inspection field and enter AT for 

the body style 

¶ New tag registration (NR) 
¶ Standard renewal (SR) 

¶ Replacement tag renewal (RT) 

¶ Substitute tags (ST) 

¶ Substitute stickers (SS) 

¶ Duplicate registration (DU) 

¶ Duplicate t itle, Form VR-018 (DT) (Transmit only) 

¶ Duplicate t itle, Form VR-003 (Transmit only) 

¶ Administrat ive flag fee (AF) 

¶ Can utilize mailing address, mail address shows on title,  not on database. 

¶ Soundex issuance with proper documents ï ERT Dealers must fax driverôs license ID 

card, or military ID from this country to MVA ERT Unit at 410-424-3629 or 410-768- 7070. 

Otherwise the transaction needs to be submitted to MVA. 

¶ Tag return. 

¶ Branding of titles 
- Salvage processors can brand for insurance companies 

- Titles branded out of state and eligible for use on roads if the brand has been 

recorded in NMVTIS  
¶ State and Local Government plates, if applicable 
¶ Soundex issuance with proper documents:  To request a Soundex., please email 

ertsoundex@mdot.maryland.gov or fax your request to 410-424-3629.  Please be sure to 
send a copy of the completed Application for Maryland Title (form VR-005) signed by the 
ŎǳǎǘƻƳŜǊ ǿƛǘƘ ŀ ŎƻǇȅ ƻŦ ǘƘŜ ŎǳǎǘƻƳŜǊΩǎ ƻǳǘ-of-ǎǘŀǘŜ ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜ ƻǊ ƳƛƭƛǘŀǊȅ L5  

 
 

What  t ransactions  ñCANNOTò   be processed by ERT dealers? 
 

Å No branding of titles (can only brand for CAL LEV and odometer A, B or C). A TITLE REQUIRING 

ANY OTHER BRAND ñMUSTò BE TAKEN TO THE MVA FOR PROCESSING, except as noted 

above in the ñCan Doò section 

Å No VIN plate assignment 
Å No new issuance of disability plates, only transfer of disability plates 

Å No new issuance of personalized or organizational tags, only transfer of personalized or 

organizational tags 

Å No taxi (class B) no limousine (class Q) no ambulance /  funeral (class C) 

Å No State and Local government (not  new or transferred) 

Å No law enforcement 
Å No excise tax-exempt for business (mergers, consolidations, newly formed, dissolving 

etc.)  

Å No excise tax-exempt individual transferring to inter vivos trust 

Å No excise tax credit for new residents 

Å No out of country gray market vehicles 

Å No registration corrections (RC) 

mailto:ertsoundex@mdot.maryland.gov
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What  t ransact ions  ñCANò ERT Tit le Services process elect ronically? 
Å New title and tags (T1) 
Å New title and transfer of tags (T2) 
Å New title and transfer with renewal (T3) 

Å New title and temporary tags (T4) 

Å New title only (T5) 

Å Title for ATVôS (NR in inspection field, use class D, and R in the exception field, AT for body style) 

Å Temporary tag (TM) 
Å New tag registration (NR) 
Å Standard renewal (SR) 

Å Replacement tag renewal (RT) 
Å Substitute tags (ST) 

Å Substitute stickers (SS) 
Å Duplicate registration (DU) 
Å Duplicate title  (DT) transmit only 
Å Administrative flag fee (AF) 
Å Transfer Tags (TT) 
Å Transfer Tags with Renewal (TR) 

Å Can utilize mailing address (mailing address shows on title, not on database) 

Å Soundex issuance with proper documents - must fax Driver License, ID card, or Military ID 

from this country to MVA ERT UNIT (otherwise transaction needs to be submitted to MVA) 

Å Can do work on behalf of dealer (but cannot get .6% unless both dealer #  and title service #  
are 

entered) 
Å Tag return 
Å Can ñonlyò process salvage transactions on behalf of an insurance company (Must have contract 

with the insurance company and submit to MVA Business Licensing for approval).  

¶ Branding of titles 

- Salvage processors can brand for insurance companies 

- Titles branded out of state and eligible for use on roads if the brand has been 
recorded in NMVTIS  

¶ State and Local Government plates, if applicable 

¶ Soundex issuance with proper documents:  To request a Soundex., please email 
ertsoundex@mdot.maryland.gov or fax your request to 410-424-3629.  Please be sure to send 
a copy of the completed Application for Maryland Title (form VR-005) signed by the customer 
ǿƛǘƘ ŀ ŎƻǇȅ ƻŦ ǘƘŜ ŎǳǎǘƻƳŜǊΩǎ ƻǳǘ-of-ǎǘŀǘŜ ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜ ƻǊ ƳƛƭƛǘŀǊȅ L5  

 
What  t ransactions  ñ  CANNOTò   be processed by ERT Tit le Services? 
 

Å No duplicate title  VR-003 processing 
Å No branding of tit les (can only brand for CAL LEV and odometer A, B or C). A TI TLE 

REQUIRING ANY OTHER BRAND ñMUSTò BE TAKEN TO THE MVA FOR PROCESSING, except as 
noted above under Branding of Titles. 

Å No VIN plate assignment 
Å No new issuance of disability plates, only transfer of disability plates 

Å No new issuance of personalized or organizational tags, only transfer of personalized 
or organizational tags 

Å No taxi (class B), no limousine (class Q), no ambulance/ funeral (class C) 
Å No law enforcement 

Å No tax exempt for business (mergers, reorganizations, newly formed, dissolutions) 
Å No tax exempt - individual transferring to inter vivos trust 
Å No excise tax credit for new residents 
Å No out of country ï (gray market vehicles) 
Å No registration correction (RC) 

mailto:ertsoundex@mdot.maryland.gov
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Ordering Forms 
 

 
 
 

Form s can  be ordered by  fax  fr om  t he MVA Wareho use using t he  fax 
numbers  below:  

 
 

Fax: 410-766-3827 or 410-762-5136  

 
Fax requests need to be on the letterhead of the dealership or title service and must 
include the complete mailing address. ñDO NOTò USE P.O. BOXES. THE DELIVERY 
SERVICE ñWIL L NOTò DELIVER TO P.O. BOXES. Be sure to include the first name, 
last name and phone number of the point of contact at the dealership or title service. 

 
 
Email requests may be sent to mvawarehouse@mdot.maryland.gov  
 

 

 

Please note that ñMaryland Dealer Reassignmentsò and the ñSecure 
Power of Attorney for Odometer Disclosureò may only be purchased 
from the: 

 

Maryland Automobile Dealerôs Association 
(MADA) 410-269-1710 https: / /mdauto.org 

 

or, 

 

Maryland/MidAtlantic Independent Automobile Dealerôs Association  
(MidAtlanticIADA)  717-238-9002  
 

https:// www.midatlanticautodealersunited.org/ 
 

 

mailto:mvawarehouse@mdot.maryland.gov
https://mdauto.org/
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Go-Live for eService Portal (electronic submission of paperwork) 
and Drawdown Account Report  

 
 
The Maryland Department of Transportation Motor Vehicle Administration (MDOT 
MVA) will go live with the eService Portal (electronic submission of paperwork) and 
drawdown account report on Monday December 14, 2020. The eServices portal will 
allow for the el ectronic submission of those transactions that cannot be processed via 
the ERT systems. These are transactions that are currently being walked into a MDOT 
MVA branch office. You will be notified electronically once your transaction is ready for 
pick up or of any rejections.  
The Drawdown Transaction Report will allow you to view all the transactions that 
were deducted from your drawdown account. Please note: this report is only for 
transactions that were processed from the drawdown account. This is not a co mplete 
account of all processed transactions.  
Key things to remember : 

- All paperwork must be picked up from the selected MDOT MVA branch office. 
- All runners will need the appropriate identification when picking up paperwork.  
- Only transactions that cannot  be processed via ERT are eligible for submission 

or walk-in. 
- For all electronic submission, titling documents must be retained for a 

minimum of one year and available for review by MDOT MVA investigators and 
auditors. 

- In order  to submit transactions via the eServices portal, you must have 
available funds on your business drawdown account. 

 
If you have questions or concerns, please contact MDOT MVA Business Licensing and 
Driver Instructional Services at 410-787-2952 or mvabldisd@mva.maryland.gov  
 
 
 
 

 
e-Services_Upload 

Titling Documents_final.pdf 
 
 
 

mailto:mvabldisd@mva.maryland.gov
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HOW DO I  PURCHASE A 

MARYLAND VEHI CLE LAW BOOK? 
 

ORDERONLINE AT:  
https://www.blue360media.com/   

 

 

https://www.blue360media.com/
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Guidance in the Completion of the 

The Application for Certificate of Title 
Form VR-005  

 
 
 

The  Applicat ion for Cert if icate  of  Title  is the  form you  w ill use  to 
assist your cust omer in t itl ing and regist er ing their  vehicle(s) . I t 
summarizes the  cont ents  of support ing documents  in a  veh icleôs 
title  record.  The  pag es th at follow  provide you  wi th  st ep-by-st ep 
guid ance  needed to properly  complete  the  form. Maryland 
Vehicle Law  requ ires the  use of this  form. Wh en titl ing a  vehicl e, 
be  sure to w atch the  title  count  and  ma ke sure  you have  the 
most r ecent titl e. 

 
 

 
 

https://mva.maryland.gov/Documents/VR-005.pdf
https://mva.maryland.gov/Documents/VR-005.pdf
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Proper Completion of the Application for Certificate of 
Title 

 
Form VR-005 or Title Application Located on the Reverse of the Maryland Title 

 

OWNER INFORMATION - 
For the protection of your customers and your business, be sure to obtain positive 

identification from all persons buying vehicles. In most cases, this will be a Maryland 
Driver License or Maryland Identification Card.    A copy of the identif ication provided must 
be maintained with your records and submitted with the title record to the MVA. 

 
NAMES - Full names of all owners need to be used (First, Middle, and Last). If the 
customerôs name contains a middle initial only, this must be verified by the Maryland Driverôs 
License, or a Maryland ID Card showing the middle initial. 

 
For new residents to the State who have not yet obtained a Maryland Driverôs License or 
a Maryland ID Card, the first, middle and last name must be furnished along with the date 
of birth. Since many other states do not use full names on their Driverôs Licenses, you need 
to inform the customer that in this State, they need to use their full name. 

 
The name(s) on the application must agree with the assigned Certificate of Origin (CO) or 
Title. 

 
Change of Name ï Customers having a change of name need to have their Maryland Driver 
License corrected before MVA may issue a title showing the new name.  

 
ET AL - Vehicles having more than 2 owners must have the names, soundex numbers, and 
signatures of all owners on the title application, (Form VR-005). Only the first ownerôs name 
and soundex number is shown on the title. The co-ownersô names are shown as ET AL 
and the co-ownersô soundex will be Z-977-777-777-777.  
NOTE:  When the vehicle is sold, the signatures of all owners will be required to transfer 
ownership. The title record needs to be viewed to verify the names of all owners. Contact 
MVA to verify the names of all owners on a vehicle showing ET AL. 

 

BUSINESS NAMES - A business entity titling a vehicle must show proof of the legal 
existence of the business at the time of titling before a ñnewò Z soundex number can be 
issued. The following documents are acceptable as proof:  Business License, Articles of 
Incorporation, Articles of Organization, Partnership Agreement, Certificate of Limited Liability 
Partnership, Registration and/or Trade Name Application from SDAT, Application for Sole 
Proprietorship and/or General Partnership filed with Business Personal Property Unit, Articles 
of Merger, Articles of Reorganization, or the portion of a trust agreement that names the trust 
and identifies the trustees.  Information provided will be run against the Comptroller of 
Maryland file. If a new Z soundex number is needed, have them complete a Business Entity 
Submission of Proof for Vehicle Titling Form VR-475.  The following are examples of how 
names may be shown for business owned vehicles: 

 
 
USE OF CARE OF (c/o)-This is normally used for  leased vehicles  or  when the owner 
of a vehicle is located out of state, but the vehicle is being used in the State of Maryland. Since 
the law requires a Maryland address, the application must reflect c / o  the name and address 
of the person using or leasing the vehicle in Maryland. It is acceptable to use an Out of State 

https://mva.maryland.gov/Documents/VR-005.pdf
https://mva.maryland.gov/Documents/VR-475.pdf


   

27 
 

address for the Lessor.  The title application is completed showing the lessor in the applicant field, 
and the lessee in the co-applicant field preceded by c/o.   
 

Important Note:  If the vehicle is being leased, you must select the ownership type as  
ñLeasedò when entering this into Customer Connect, the Primary Owner field will change to 
Primary Lessee Type where you will enter the lesseeôs soundex information; next, on the 
Vehicle Detail Screen the vehicle details are entered; then the Leasing Agency screen will 
appear requesting the Lessor Type, name and address of the lessor, and the Z- soundex 
number. Important Note: The title will print ñwithoutò the care of (c/o) and be mailed to the 
lessor; but the care of (c/o) name and address will print on the registration card.  The care of 
(c/o) information will also be stored electronically in MVAôs Customer Connect System for any 
needed access or verification. It is important to properly enter the insurance information as well. 

 
Lease Buy-Out ï To determine when a lessee is excise tax exempt, when buying out a lease, 
see the following information as a guide:     
The Maryland Vehicle Law 13-810(C)(11:)  
On transfer of a vehicle titled in this State, and issuance of a subsequent title, the vehicle is 
exempt from the excise tax imposed by this part, if it is:  A vehicle transferred to a lessee who 
exercises an option under a vehicle leasing agreement for an initial term of more than 180 
consecutive days to purchase the leased vehicle at the end of the lease.   
 
 Therefore, the vehicle must be: 

¶ A leased vehicle titled in Maryland; 
¶ The Maryland title must be assigned to a lessee(s) who is titling the vehicle in 

Maryland; (please note, the title may be assigned directly from the leasing company 

to the lessee(s); or in many cases the title is assigned by the leasing company to a 

dealer, who in turn assigns it to the lessee(s) who is buying out the lease. 

¶ The lease contract accompanying the title, must be a (1) long-term lease in excess 

of 180 days, and (2) the lessee must be exercising an option contained in the lease 

agreement, to buy the vehicle at the end of the lease.  

¶ If these conditions are met, the transaction is excise tax exempt. IMPORTANT 
NOTE:  There is ñno mentionò of whether the lessee is the first lessee, second 
lessee, third lessee etc. because that òis notò what determines the excise tax 
exemption.  

 
In addition, this transaction is also exempt from a Maryland Safety Inspection under 23-106(a)(9).  

 
 
 
 
 
 
A ñZò Soundex is alw ays used with a c/o for the owners soundex.  Important Note: The 
soundex of the person or business shown as the c/o and the address for both leasing 
company and the lessee (c/o) need to be entered. The leasing company address may be an 
out of state address, but the lessee address must be the Maryland address. This change 
ensures any flag notices relating to the vehicle will be sent to both the owner and the person 
or business shown on the c/o. Even though the lessee (or driver) name is entered in the space 
for co-owner preceded by c/o, THEY ARE NOT THE CO-OW NER. They are considered to be 
part of the address. The owner needs to sign all applications and documents. The person 
listed as c/o may not sign the title application unless they are granted Power of Attorney. 
 

Use of Trading As (T/A) and Doing Business As (DBA)-An individual whose company 
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is not incorporated (or an LLC) may use Trading As (T/A) and Doing Business As (DBA).  As 
long as the company is not incorporated (or an LLC), the owner and his/her company are 
legally the same entity. Ownership is shown as follows on the application: 

 
Owner Co-Owner 

John Brown T/A Browns Little Company 

Soundex Number (use ñZò Soundex) 

111 Browns Parkway 

Glen Burnie AA Maryland  21009 

Always assign a ñZò Soundex number when using Trading As (T/A) or Doing Business As 
(DBA). Tags may be transferred from a vehicle owned by the individual (John Brown) to a 
vehicle owned by the individual T/A his company, or vice versa.  An individual cannot Trade As 
(T/A) a corporation, LLP, or LLC because they are separate entities.  Any application received 
requesting that an individual T/A a corporation or LLC must be returned for clarification as to 
whether the individual or the corporation/LLC is the owner of the vehicle. 

 
A Corporation may Trade As its registered trade name, for example: 
Americaôs Best Company, Inc. T/A ABC, Inc. 

 
In this instance, the corporation is legally the same entity as its registered trade name. You 
may contact the Department of Assessments and Taxation for verification at 410- 
767-1340 or www.dat.state.md.us.  Please be advised, a corporation or LLC may not trade as a 
completely separate corporation or LLC.  If one corporation or LLC is using a vehicle belonging 
to another corporation or LLC, c/o should be used, not T/A. 

 
Can a corporation or LLC be a co-owner with an individual?ò  The answer is yes. 
Even though this is an unusual request, it can be shown once it is determined that this is truly 
what the customer wants. In this case, the corporation or LLC is listed as owner and the 
individual as co-owner.  The MVA customer agent enters the corporationôs name as owner in 
CUSTOMER CONNECT and the individualôs name (do not use c/o in this case) as co- owner.  
The title application must contain the ñZò Soundex number and the co-ownerôs soundex 
number. The application must be signed by a corporate officer or ñmemberò of the LLC as the 
owner (must have capacity stated after signature), and the individual as co-owner. 

 
 

SOUNDEX NUMBERS - Enter complete and accurate soundex numbers.  DO NOT 
USE OUT OF STATE DRIVERS LICENSE NUMBERS.  If the applicant does not have a 
Maryland soundex number, be sure to give their FULL NAME AND DATE OF BIRTH. 
In this case the customer agent who processes the work will assign a soundex number. 

Please note: For Maryland residents who have not yet obtained their Maryland driverôs license 
or ID Card, dealers and titles services using one of the ñelectronic registration and titling 
networksò may contact the ERT Unit at 410-787-7823 to receive assistance with soundexing.  
The ERT unit can only issue a soundex if the applicant can furnish a driver license from 
another state in the United States.  Otherwise, the transaction must be processed at a full 
service MVA branch office.  ERT dealers who need a soundex issued must fax their request to 
410-424-3629.  Be sure to fax a complete Application for Certificate of Title Form VR-005 
showing a Maryland address, a copy of the out of state driverôs license and a cover sheet with 
the dealerôs name and contact information. 

 
Soundex Numbers for Business Owned Vehicles - W hen titling vehicles owned by 
companies, corporations, limited liability companies, limited liability partnerships, partnerships, 
etc., be sure to use the assigned Z soundex number if it is available.  Only use the same Z 
soundex number if all name and address information is identical.  If there is a different address 

http://www.dat.state.md.us/
https://mva.maryland.gov/Documents/VR-005.pdf
https://mva.maryland.gov/Documents/VR-005.pdf
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or c/o is shown, a new Z soundex number must be assigned.  Any application received for a 
business owned vehicle must include the FEIN (Federal Employer Identification Number) in the 
area provided in the co-owner soundex/FEIN area. If a new Z soundex number is needed, 
have them complete a Business Entity Submission of Proof for Vehicle Titling Form VR-475.  
 

Important Notice:  Improper Issuance/Use of Z soundex numbers is 
subject to investigation and penalty of law.   

 

TRUST: For vehicles purchased from a dealer to be titled directly into a Trust, or an Inter Vivos 
Trust, the dealer will need to issue a Z Soundex number.  The trustee must sign the title 
application and all other required documents. A copy of the portion of the Trust Agreement that 
names the trust, and the trustee(s) needs to be submitted.  This is a ñtaxableò transaction. 

 
Please note: Excise tax exemption may only be applied in private (non-dealer) transactions 
where a vehicle is already owned in Maryland, and the ownership is being transferred into an 
inter vivos trust, and the owner of the vehicle is the primary beneficiary of the inter vivos trust. 
Most other trust transactions are taxable. However, any other non-dealer transfers between 
trusts and beneficiaries claiming excise tax exemptions, need to be processed at the MVA.   

 
DATE OF BIRTH - Date of birth is required. 
 

ADDRESS - Give a complete Maryland residence address (street address, city, county, state 
and zip code).  P. O. Box may be shown along with the street address if it is in the same zip code 
area as the street address. Customer Connect can now accept a separate mailing address, 
along with the residence/business address.  However, the title will be mailed to the residence 
address.   For leased vehicle transactions, be sure to include the soundex number and address 
for both lessor and lessee and select the ownership type as ñLeasedò.  Leasing company may 
show an out of state address. Maryland residents in the military, stationed out of  
State may show an out of state address if an Address Certification, U.S. Government Employee's", 
Form VR-102,  is completed and signed by the employer and the employee, or the ñTemporary 
Inspection Waiverò, Form VR-129 is completed and signed by Maryland members of the U.S. 
Armed Forces assigned out of state, and their commanding officer. 

 

JOINT TENANTS AND TENANTS BY ENTIRETIES are forms of ownership with rights of 
survivorship.  Any two (or more) people may use JOINT TENANTS.  Only husband and wife 
may use TENANTS BY ENTIRETIES. If Joint Tenants or Tenants by Entireties are selected, it 

will have to be selected in Customer Connect under the ñRelationship Fieldò when 
processing the transaction.  Upon the death of an owner, the survivor needs only to submit a 
death certificate and the assigned title to transfer ownership.  If there is an open lien, a letter of 
authorization from the lien holder will be required. The vehicle will not become part of an estate 
and are transferred excise tax exempt and inspection exempt to the surviving joint tenant or 
tenant by entirety survivor.   

 

If neither of the above is selected, joint ownership will be considered TENANTS IN 
COMMON.  Upon the death of an owner, the surviving owner may transfer ownership with a 
death certificate, the assigned title and a lien release/letter of authorization (if applicable).   

 

NOTE:  For more information on transferôs involving deceased owners, see booklet "Instructions 
for Transferring Ownership of a Decedents Vehicle", Form VR-151.  All Death Certificates 
submitted must contain the seal of the Bureau of Vital Statistics. 

 
 

https://mva.maryland.gov/Documents/VR-475.pdf
https://mva.maryland.gov/Documents/VR-102.pdf
https://mva.maryland.gov/Documents/VR-151.pdf
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Adding a beneficiary:  Legislation effective October 1, 2017, allows a ñsoleò owner of a vehicle 
titled in Maryland to indicate a beneficiary on their title. Attach the form VR-471 below if a 
beneficiary is being named at the time of titling.  When the title is printed, the name of the owner 
will show with the letters TOD (which stands for Transfer on Death) after their name.  The owner 
of the vehicle has full control over the vehicle during their lifetime, may apply for liens on the 
vehicle, and they can even sell the vehicle if they choose to do so.  A sole owner of a vehicle that 
is already titled in their name may also designate a beneficiary by completing the Beneficiary 
Designation For Vehicle Title, Form VR-471, may be completed along with a duplicate title 
application.  The vehicle may have a lien when a beneficiary is designated.  In both cases, only 
TOD will show on the title after the ownerôs name. The link to add a beneficiary to a vehicle is as 
follows:  
https://securetransactions.mva.maryland.gov/emvastore/(S(xw1xj02owq0yjc044hqfu31y))/MustH
ave2.aspx    

After the death of the vehicle owner, the person named as beneficiary may bring the title into the 
MVA to have the title transferred into their name.  The title does not have to be signed by the 
owner, but the vehicle record needs to be pulled to confirm the name of the beneficiary on file.  
The beneficiary will need a certified copy of the death certificate, or if MVAôs record for the 
vehicle shows an owner deceased flag from the Bureau of Vital Statistics, we can accept that as 
proof of death, as well.  If the beneficiary does not have the actual title, they may apply for a 
duplicate title, completing the reverse of the title entering their name as the buyer, insert TOD for 
the purchase price, write the ownerôs name in the space for signature of seller with the word 
deceased written after it, then sign as the purchaser.  The beneficiary will also need to complete 
the application for title on the reverse of the title.  The relationship to the deceased will determine 
whether the vehicle will need to be safety inspected, and whether the registration plates can be 
transferred. Transfer to a beneficiary is excise tax exempt.  If the beneficiary is a spouse, parent 
or child of the deceased owner, there is no safety inspection required.  Otherwise, safety 
inspection would be needed.       
 
 

 
 

 

VEHICLE INFORMATION 
Check the appropriate box to indicate NEW or USED vehicle. 

 

Enter a full description of the vehicle (Year, Make, Model and Vehicle Identification 
Number). Be sure to compare VIN on the application to VIN on Certificate of Origin or Title. 
Enter body style, type of fuel and number of cylinders. 

 

TWO STAGE VEHICLES ï If the chassis Certificate of Origin is assigned to a second stage 
manufacturer who sells the completed vehicle to a retail consumer, two certificates of origin 
are required.  For transactions requiring two Certificates of Origin, enter complete vehicle 
information for both stages and submit Certificates of Origin for both stages. The VIN of the 
first stage and the year and make of the second stage will be shown on the title.  However, if 
the conversion is only cosmetic, the year, make and VIN of the first stage will be shown.  If 
the chassis Certificate of Origin is assigned to the retail consumer, the application for title can 
be accepted with one Certificate of Origin and a bill of sale for the body. This bill of sale will 
be to the retail consumer. 

 
 
 
 
 

http://mvgbintranet1/forms/VR/VR-471.pdf
https://securetransactions.mva.maryland.gov/emvastore/(S(xw1xj02owq0yjc044hqfu31y))/MustHave2.aspx
https://securetransactions.mva.maryland.gov/emvastore/(S(xw1xj02owq0yjc044hqfu31y))/MustHave2.aspx
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Second Stage Vehicles 

 
Type of 
Vehicle 

Required 
Statement of 
Origin 

Vehicle 
Identification 

# Shown on 
Title 

Model, Year 
Shown on 
Title *(1) 

Model, 
Name Shown 

on Title 

1. Type A: 
Motorhome 

1st and 2nd
 

stage 
manufacturerôs 

1st stage 
manufacturerôs 

2nd stage 
manufacturerôs 

2nd stage 
manufacturerôs 

2. Type B: 
Van 
Conversions 
meeting the 
definition of 
Motorhome 

1st and/or 2nd
 

stage 
manufacturerôs 

1st stage 
manufacturerôs 

1st or 2nd stage 
manufacturerôs 

*(3) 

1st or 2nd stage 
manufacturerôs 

*3 

3. Type C: 

Chopped 
Vans (Mini- 
Motorhomes) 

1st and 2nd
 

stage 
manufacturerôs 

1st stage 

manufacturerôs 

2nd stage 

manufacturerôs 

2nd stage 

 
 

EXCEPTIONS 
1-A ï Motor Vehicle Administration will accept the model year as certified by the 2nd  stage 

manufacturer provided the model year of the incomplete vehicle appears on the Federally 

required label affixed to the vehicle.  This label must be prominently displayed on the vehicle to 

give notice to a purchaser. 

 
2-B ï Definition of Motor Home:  The vehicle is equipped with permanently installed living 
facilities such as toilet, sink, stove, furnishings, etc.  The living portion of the vehicle is a 
permanent integral living part of the entire vehicle as originally constructed by the 
manufacturer or reconstructed upon the chassis of a motor vehicle. 

 
3-C ï If the conversion is more than cosmetic and the 2nd stage manufacturer is 
licensed, both Certificates of Origin are required, in which case use the 2nd stage model 
year and model name.  If the conversion is only cosmetic, use 1st stage Certificate of 
Originôs vehicle identification number, year and model name. 

 
 
 
 
 
 
 
 
 
TRUCKS - Enter GROSS VEHICLE WEIGHT (GVW), which is the weight of the vehicle plus 
the load.  Only enter GROSS COMBINATION WEIGHT (GCW) for a truck if it will be pulling a 
"Freight Trailer" in excess of 20,000 lbs; or a tractor pulling a trailer in excess of 10,000lbs. 
GROSS COMBINATION WEIGHT (GCW) is the weight of the pulling vehicle (Truck or Tractor) 
and its load plus the weight of the trailer and its load. 
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NOTE:  If your customer needs assistance in selecting gross vehicle weight or gross 
combination weight call "Commercial Vehicle Enforcement Division" at 410-579-5959. 

 

 
1/2 AND 3/4 Ton Trucks ï Usually select 7,000 lbs. GVW .  However, if the GVW R is above 
7,000 lbs., a GVW of 10,000 lbs. may be selected.  A 1/2 or 3/4 ton truck cannot be raised 
above 10,000 lbs. The Customer Connect system will print SP on the registration card, only 
if a ½ or ¾ ton truck shows 10,000lbs and a two year registration.  Since a certificate of 
origin is not available to verify the GVW R for used truck transactions, the vehicle owner may 
use the ½ and ¾ Ton Truck Ownerôs Weight Certification Form VR-142A  to choose the 
maximum weight of 10,000 lbs., desired. 

 
A One-ton truckôs minimum GVW is 10,000 lbs.  A one-ton truck may only register for a I 
year registration. One-ton trucks owners may select a higher weight in 1,000lb increments as 
requested by the owner. If a truck owner is not sure how much weight to select, they can look 
at the GVWR (Gross Vehicle Weight Rating) by the manufacturer, or contact "Commercial 
Vehicle Enforcement Division" at 410-579-5959.   

 

 For larger trucks, see Truck Schedule of Fees Form VR-042A 
 

Indicate on the application Truck or Truck Tractor (if applicable) 
 

DUMP TRUCKS - A dump truck may use EPO, EPD or ED4 tags. If EPD or ED4 
Dump Service tags are selected, the truck will not be subject to axle weight limitations at 
weigh stations.  However, if EPO tags are selected, the truck is subject to axle weight 
limitations according to the bridge formula just as any other truck would be. 

 
 
If dump service tags are desired, complete the Dump Truck Certification 
http://mvgbintranet1/forms/VR/VR-098.pdf 

 

Indicate the number of axles on the title application and submit a side view photograph of the 
vehicle. 

 
2-axle dump - may only show a GVW of 40,000 lbs. Enter 2X in the exception field in 
CUSTOMER CONNECT or ERT program. (A higher weight may be selected for 
GCW .) 

3or more axles - select between 40,000 - 55,000 lbs. Enter 3X in the exception 
field in CUSTOMER CONNECT or ERT program. (A higher weight may be 
selected for GCW .) 

4or more axles - operating in Garrett and Alleghany counties only, may select up 
to 70,000 lbs.  Enter 4X or higher number of axles in the exception field in 
CUSTOMER CONNECT or ERT program. (A higher weight may be selected for 
GCW ). 

Class ED4 (4 or more axles) with lift axle certification by the manufacturer 
may select between 56,000 - 70,000 lbs.  Enter 4X or higher number of axles 
in the exception field in CUSTOMER CONNECT or ERT program.  Class 
ED4 vehicles may operate statewide. The ñlift axle certificationò must be 
carried in the vehicle and a copy needs to be submitted to the MVA to 
request class ED4 registration. (A higher weight may be selected for GCW ). 

 
Note: You must count the first axle when determining the number of axles. 

 

https://mva.maryland.gov/Documents/VR-142A.pdf
https://mva.maryland.gov/Documents/VR-042A.pdf
https://mva.maryland.gov/Documents/VR-098.pdf
https://mva.maryland.gov/Documents/VR-098.pdf
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NOTE: 3-axle dump trucks registered at 65,000 pounds prior to January 1, 1995 may 
operate at that weight until December 31, 1999. However, after December 31, 1999, 
65,000 lb. dump trucks may operate at that weight for a maximum of twenty years 
based on the model year.  Once reaching 20 model years old, they must either reduce 
weight to 55,000 lbs. or have a lift axle installed. 

 
 

DUMP TRUCKS IN COMBINATION WITH FREIGHT TRAILERS IN EXCESS OF 
20,000 LBS: A dump truck pulling a trailer in excess of 20,000 lbs. must show both 
GVW and GCW on the registration card.  Registration fees for dump trucks 
operating in combination are calculated as follows: 

(1) Find the fee for the ñGVW ò using the Dump Truck Schedule of Fees on Form 

VR-042A; 

(2) Use the Truck Schedule of fees on form VR-042A to find the ñdollar 
per thousandò amount for the GCW selected; 
(3) Find the difference between the GCW and the GVW ; 
(4) Multiply the ñdifferenceò times the ñdollar per thousandò figure; and add the result 
to the cost for the GVW in item (1). This will give you the total registration fee for 
the dump truck in combination. 

 
NOTE: W hen a dump truck using either EPD or ED4 tags is pulling a trailer 
(freight or non-freight), the axle weight limit exemptions that normally apply to 
ñdump trucksò are not applicable. This means that a dump truck pulling a trailer will 
have its axles weighed at the Weigh Station. 

 
NOTE: Even though GCW is not needed unless a truck is pulling a freight trailer 
in excess of 20,000lbs, the weight selected for GCW ñmay beò equal to or only 
slightly higherò than the GVW because the truck may be operated empty while 
pulling the heavy trailer. 
 

OUT OF STATE TITLED DUMP TRUCKS REQUESTING ñDUAL REGISTRATIONò 
IN MARYLAND 

 
For a dump truck titled and registered in another state, usually a surrounding state, 
requesting dump truck registration in Maryland, a process ñRegistration Only for 
Dump Trucksò is now in place.  This allows the registration to be issued without 
sending the title information to NMVTIS since Maryland is not the state of title.  The 
regular title and registration must remain in place Out of State.  A copy of the Out of 
State Title and Out of State Registration are required along with the Dump Truck 
Certification, for VR-098. This procedure may be done in Full Services Branch 
Offices, and the Vehicle Services Division, at Glen Burnie MVA.  There is no title fee 
or tax charged, just the registration fee for the Dump Truck Weight selected.  This 
transaction does not require Safety Inspection. Complete the form VR-098 
Certification for the Issuance of Dump Service License Plates.  Dump truck 
registration fees are shown on the form Dump truck Schedule of Fees, Form 

VR-042A; 
 
 
APPORTIONED REGISTRATION (International Registration Plan):  For assistance 

https://mva.maryland.gov/Documents/VR-042A.pdf
http://mvgbintranet1/forms/VR/VR-042A.pdf
https://mva.maryland.gov/Documents/VR-042A.pdf
http://mvgbintranet1/forms/VR/VR-042A.pdf
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with apportioned registration, call Motor Carrier and Electronic Services at 410-787- 
2971. 

 
BRIDGE FORMULA- Information regarding bridge formulas may be obtained from 
the State Highway Administration (SHA). Their number within Maryland is 1-800-
543-4564 outside Maryland 410-582-5734. You may also contact the SHA for a 
Motor Carrier Handbook. 
 

TOW TRUCKS - Complete Tow Truck Certification Form VR-294 entering Gross 
Vehicle Weight Rating (GVW R) and required insurance certification information. Tow 
trucks must have a minimum manufacturerôs GVW R of 10,000 lbs. or more and be 
equipped as a tow truck or rollback. Vehicles showing a GVW R of 26,000 lbs. or 
under will show U26 in the exception field on the registration. The registration fee will 
be $185.00 plus a $17.00 surcharge. Vehicles showing a GVW R over 26,000 lbs. will 
show O26 in the exception field on the registration. The registration fee will be $550.00 
plus a surcharge of $17.00. Indicate tow truck or rollback on the form. 

 
Class T will be selected for tow trucks used exclusively for towing.  N/A will be shown 
for GVW and GCW. Fee for U26 is $185.00. Fee for O26 is $550.00.  A $17.00 
surcharge will also be assessed. 

 
Class TE will be selected for rollbacks and tow trucks used for towing and other hauling. 
GVW must be entered and GCW may be entered if applicable.  If weight selected is 
18,000 lbs. or less fee is $185.00 and the $17.00 surcharge.  Over 18,000 lbs., but less 
than 26,000 use fee from regular truck chart see Truck Schedule of Fees (Form VR-  
 
042A). If the weight selected is above 26,000 lbs. up to 40,000 lbs., the fee is $550.00. 
Over 40,000 lbs. use fee from regular truck chart by clicking on the link above. 

 
Bulletin October 2020:  Tow Truck/Rollback Registration Card Changes in 

Customer Connect 
The Maryland Department of Transportation, Motor Vehicle Administration (MDOT MVA) has 

begun its system modernization for Vehicle Services, Business Licensing, and Insurance 

Compliance. The new modernized system is called Customer Connect. You will see changes on 

the Tow Truck/Rollback registration cards produced by the new system and this bulletin will 

explain those changes.  One of the changes in the system requires that a ñUseò for the vehicle be 

indicated.  Even though the current registration cards do not show a use, we do plan to include 

that feature with a redesign of the registration card in the future. Below is an explanation of the 

difference you see currently on the registration cards issued prior to July 6, 2020, and the 

registration cards issued beginning July 6, 2020, when our system modernization began.  We 

appreciate the opportunity to bring this matter to your attention.   

(Old)Registration cards, issued ñprior to July 6, 2020ò, for tow trucks and rollbacks show the 

following information: 

¶ Tow Truck (Exclusively for towing): Class T; Exception field U26 or O26; GWV N/A 
and GCW N/A; 
 

¶ Rollback (For towing or ñotherò hauling) Class TE, Exception field shows U26 or 
O26; GVW shows weight at the thousand-pound increment selected by the owner and for 

https://mva.maryland.gov/Documents/VR-294.pdf
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GCW shows N/A, or if pulling freight trailers, shows thousand-pound increment selected 
by the owner.   

Note:  The U26 of O26 in the exception field indicates, as provided by law, that the vehicles 

GVWR is either up to and including 26,000lbs, or is over 26,000lbs 

Important:  Many of these registration cards are still in use and are acceptable forms of 

registration for tow trucks and rollbacks, as always, until renewed or replaced. 

 

(New) Registration cards, issued ñJuly 6, 2020 or laterò, show the following information, and 

there are four (4) different options determined by the truck type (tow truck or rollback) and 

ñuseò of the vehicle and only the class T is used.  The options are as follows: 

¶ Rollback Use type Tow Truck (Exclusively Vehicles) Use is exclusively for towing 
vehicles for the purpose of repair, storage, or removal of abandoned vehicles from the 
highway: Class T; Exception field U26 or O26 GWV shows 0-26,000 lbs. or Over 26,000 
lbs GCW shows N/A 
 

¶ Rollback (Use type Tow Truck (Other) The vehicle may be used for both towing and 
other hauling: Class T; Exception field U26 or O26 

o GVW Options: 
7000 lbs.; 10000 lbs.; 10001 ï 11000 lbs.; 11,001-12,000 lbs.; 12001 ï 13000 
lbs.; 13001 ï 14000 lbs.; and every 1000 lbs. range up to 79001 ï 80000 lbs.; 
Over 80000 lbs. 

o GCW Options: 
   N/A; 10000 lbs.; 11000 lbs.; 12000 lbs.; and every 1000 lbs. up to 80,000lbs 

 

¶ Tow Truck Use Type Tow Truck (Exclusively Vehicles) Use is exclusively for towing 
vehicles for the purpose of repair, storage, or removal of abandoned vehicles from the 
highway: Class T; Exception field shows U26 or O26;   
GWV shows 0 - 26,000lbs, or Over 26,000 lbs.; GCW shows N/A 
 

¶ Tow Truck (Use type Tow Truck (Other). The vehicle may be used for both towing and 
other hauling: Class T; Exception field U26 or O26 

o GVW Options: 
7000 lbs.; 10000 lbs.; 10001 ï 11000 lbs.; 11001 ï 12000 lbs.; 12001 ï 13000 
lbs.;      13001 ï 14000 lbs.; and every 1000 lbs. up to 79001 ï 80000 lbs.; Over 
80000 lbs. 

o GCW Options: 
N/A; 10000 lbs.; 11000 lbs.; 12000 lbs.; and Every 1000 lbs. up to 80000 
lbs. 

 
TRUCK TRACTORS (CLASS F) ï Indicate the gross combination weight (GCW) only. 
 

IRS Form 2290 
If you have just purchased the vehicle and are registering it within 60 days of the purchase, you 
do not need to file the Heavy Highway Vehicle Use Tax (form # 2290). In Maryland, if you can 
provide a bill of sale or other evidence of a title transfer, you can title and register your vehicle. 
You do not need to provide a Heavy Highway Vehicle Use Tax Form 2290, if you have 
acceptable evidence of ownership that is within 60 days of the transaction. The heavy highway 
vehicle use tax is a fee assessed annually on vehicles that operate on public highways with 
registered gross weights of 55,000 pounds or more. The weight includes the motor vehicle, any 
trailers and the maximum load carried by the truck-trailer combination. If you own a motor vehicle 
with a taxable gross weight of 55,000 pounds or more, you are required to file the Heavy 
Highway Vehicle Use Tax Form 2290 with the IRS. The tax period begins on July 1 and ends on 
June 30, each year.   
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¶ You must provide your Heavy Highway Vehicle Use Tax Form 2290 and Schedule 1, 

listing your vehicles by vehicle identification number, stamped with an IRS receipt to 
renew your vehicleôs registration.  

¶ Vehicles Exempt from filing the 2290 are: The Federal Government; The District of 

Columbia; A state or local government; The American National Red Cross; A non-profit 

volunteer fire department, ambulance association, or rescue squad;   An Indian tribal 

government but only if the vehicle's use involves the exercise of an essential tribal 

government function,; A mass transportation authority if it is created under a statute that 

gives it certain powers normally exercised by the state; qualified blood collector vehicles 

used by qualified blood collector organizations; and, mobile machinery that meets the 

specifications for a chassis as described under Specially designed mobile machinery for 

non-transportation functions later.  

  
IRS Form 2290 Link to efile and obtain the form is https://www.irs.gov/forms-pubs/about-   form-
2290.   
 

 

 

 

A customer may contact the IRS at https://www.irs.gov/help/contact-your-local-irs-office or call 1-  
866-699- 4096 to determine if a TAC in their area requires an appointment. 

 
FARM TRUCKS - must have a GVW R above 6,000 lbs. to qualify. The minimum GVW that 
may be selected is 10,000 lbs. but a higher weight may be selected based on bridge formula 
guidelines from Maryland State Police Commercial Vehicle Division. Complete Application and 
Certification for Issuance of Farm Tags Form VR-097. 

 

FARM TRUCK TRACTORS (CLASS FF) - Indicate gross combination weight only (GCW). 
Please note that farm truck tractors ñare taxable transactionsò. Complete Application and 
Certification for Issuance of Farm Tags Form VR-097. 

 
FARM AREA VEHICLE (CLASS K) - Must be owned by a farmer for farm use only, 

operated only on a farm or a highway within a 25-mile radius of the farm, and the applicant must 

prove active farm status.  Registration Fee is $2.50 per registration year.   Application for 

Issuance of Farm Area Vehicle Tags or Island Tags 

https://mva.maryland.gov/Documents/VR-331.pdf  
 
Bus Class P ï Buses operating Intrastate (only in MD) need to submit their Public Service 
Commission (PSC) Vehicle Listing TR605, containing the stamp of the PSC.  A Maryland safety 
Inspection is not required since they are subject to inspections through the PSC.  The PSC can 
be reached at 410-767-8128. Buses Operating Interstate (MD and Out of State) must provide a 
Certificate of Authority from the Federal Motor Carrier Safety Administration (FMCSA).  FMCSA 
completes an inspection of these vehicles at the time the DOT number is assigned.  FMCSA 
may be reached at 202-366-4000.  
 

NOTE: Temporary Registration (30 Day) may not be issued for class P vehicles. 

https://www.irs.gov/forms-pubs/about-%20%20%20form-2290
https://www.irs.gov/forms-pubs/about-%20%20%20form-2290
https://www.irs.gov/help/contact-your-local-irs-office
https://www.irs.gov/uac/contact-your-local-irs-office-1%20or%20call%201-866-699-%204096
http://mvgbintranet1/forms/VR/VR-097.pdf
https://mva.maryland.gov/Documents/VR-097.pdf
https://mva.maryland.gov/Documents/VR-331.pdf
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SCHOOL BUSES- School Vehicle Tag Certification (Form EP-216), signed and embossed, 
must be submitted before tags are issued.  The EP-216 is only available from the Board of 
Education, or MVAôs School Vehicle Safety Technical Program. The EP-216 form must contain 
the embossed seal of either the Vehicle Safety Technical Program or the Board of Education. 
A Maryland Safety Inspection Certificate is not  
required since once registered, these buses are under the authority of the School Vehicle 
Safety Section and already are subject to annual inspection. The Vehicle Safety Technical 
Program telephone number is 410-768-7401.  An EP-216 is not required for tag renewal. 

 
NOTE: Temporary Registration (30 Day) may not be issued for school buses. 

 
Non-School Buses Painted a Color Other Than School Bus Yellow - A class M tag 
will be issued to vehicles having the body style of a school bus but painted a color other than 
international school bus yellow and flashing lights must be removed. No tag may be issued 
unless this is completed and certified on the Multipurpose Certification Form VR-095. This 
type of vehicle requires an annual inspection with (NAI) indicated in the exception field. 

 
NOTE:  Buses converted to motor homes will be registered as class M, do not require 
annual Maryland Safety Inspection, and will show a body style of MH. 

 
Taxi Class B - Is a motor vehicle designed to carry 7 or fewer individuals, including the           
driver. transporting passengers for hire.  If doing business in Baltimore City, Baltimore County, 
Cumberland, or Hagerstown, a Passenger Vehicle Listing form TR-605 is required from the  
Public Service Commission PSC.  The PSC can be reached at 410-767-8128   Note: Taxi ñdoes 
notò include vehicles operated on regular schedules and between fixed termini approved by 
PSC.  
 
NOTE: Taxis operating in other areas of Maryland should present approval/operating authority 
from the jurisdiction in which they are operating. However, there are some jurisdictions that do 
not require this.   
 

  
Limousine Class Q -   An initial request requires a Certification for Issuance of Limousine 
Vehicle Registration form VR-032 https://mva.maryland.gov/Documents/VR-032.pdf   In 
addition, Public Service Commission form TR-605 is required to be submitted prior to tags being 
issued.  PSC may be contacted at 410-767-8128.   Important Note:  Any limousine over 35 feet 
long is to be registered as a class P.  Effective June 1, 2021, an individual may not operate, or 
allow an individual to operate, a motor vehicle designed to carry 15 or fewer passengers, 
including the driver, unless the individual holds a valid for-hire driverôs license or Transportation 
Network Operatorôs License issued by the PSC or the appropriate local authority. 

 
 

MOTORCYCLE - Enter engine number and engine size.  Complete the "Motorcycle 
Equipment Certification" Form VR-094. Legislation enacted in 2008 defines a motorcycle as 
a motor vehicle that: 

Å Has Motive Power 

Å Has a seat or saddle for the use of the rider 

Å Is designed to travel on not more than three wheels in contact with the ground at 
speeds exceeding 35 MPH 

Å Is of a type required to comply with all motor vehicle safety standards applicable to 

https://mva.maryland.gov/Documents/VR-095.pdf
https://mva.maryland.gov/Documents/VR-032.pdf
https://mva.maryland.gov/Documents/VR-094.pdf
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motorcycles under federal law 
 
NOTE:  Motorcycles ñnot manufactured for use on the roadò will "NOT" be issued 
registration plates. Enter ñYESò in the Off-Road Vehicle box in Customer Connect.  
This will cause "NR" to be entered in the inspection field on the title.   

 
AUTOCYCLES - Complete the Autocycle Certification FormVR-339. Legislation enacted in 

2016 defines an Autocycle as a motor vehicle that: 

Å Has two (2) front wheels and one (1) rear wheel. 

Å Has a steering wheel. 

Å Has permanent seats on which the operator or a passenger is not required to 
sit astride. 

Å Has foot pedals to control acceleration, braking and if applicable, a clutch; and 

Å Is manufactured to comply with Federal Safety Standards for motorcycles. 
 

Autocycles will be registered as a class D, with AU in the body style, and A in the exception 

field. Autocycle operators must possess a valid class A, B or C driverôs license.  If a person 

only has a class M, motorcycle license, they are not authorized to drive an Autocycle. Helmets 

must be worn unless the vehicle has an enclosed cab. Eye protection must be worn unless the 

vehicle has a windscreen. An applicant may not use an Autocycle for any driving test. 
 
 
 

MOPEDS AND MOTOR SCOOTERS-Effective October 1, 2012, mopeds and motor 

scooters are required to be titled and display an identifying decal.  Operators and their 
passengers are required to wear helmets, protective eye gear, and display proof of 
insurance.  Complete the Application for Title Decal for Mopeds, Motor Scooters, 
ATVôs, UTVôs, Off Road Vehicles, and Snowmobiles:  
https://mva.maryland.gov/Documents/VR-337.pdf   

 
See complete details by clicking the link below: 
 

  https://mva.maryland.gov/about-mva/Pages/info/27300/27300-76T.aspx   
 
LOW SPEED VEHICLE- A low speed vehicle is designed to carry not more than four people. A 
low speed vehicle is a four-wheeled motor vehicle that has a maximum speed capability that 
exceeds 20 miles per hour but is less than 25 miles per hour. The vehicle must have at least four 
wheels in contact with the ground and an unladen weight of less than 3,000 lbs. Low speed 
vehicle does NOT include golf carts or electric personal assisted mobility devices (EPAMD). 
 

 
NOTE- A Low Speed Vehicle Application Form VR-324 must be completed. W hen 
processing the transaction it will be registered as a Class R.  LV will be placed in the body 
style for all low speed vehicles. Original completed documents involving a Low Speed Vehicle 
must be sent to Vehicle Services Room 104 at the Glen Burnie MVA, along with a credit 
voucher for the fees. Class ñRò tags are only available at the Glen Burnie MVA. 

 
ALL TERRAIN VEHICLES (ATV, or UTV)- Registration may not be issued. However, a 
title shall be processed through the Electronic Titling and Registration System (ERT). The title 
fee for an ATV or UTV is $35.00. The transaction will be done as title only with OR as the body 
style and the class will be D. The exception codes will be ATV for all terrain vehicles. NR will be 

https://mva.maryland.gov/Documents/VR-339.pdf
https://mva.maryland.gov/Documents/VR-337.pdf
https://mva.maryland.gov/about-mva/Pages/info/27300/27300-76T.aspx
https://mva.maryland.gov/Documents/VR-324.pdf
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placed in the inspection field for not roadworthy. A title decal will be issued and the fee for the 
decal is $5.00. The customer will need to complete the application for the decal VR-337. 
Should the selling dealership indicate they do not have the ERT System please refer the 
applicant to the MVA web site www.mva.maryland.gov for the name and address of a licensed 
tag and title service listed under Vehicle Services.  

 
TRAILERS - Indicate the trailer type on the application (boat, utility, camping, travel, etc.) 
Non-freight trailers will show GVW on the registration card and will be weighed separately from 
the pulling vehicle at the weigh station. The weight must be chosen in thousand-pound 
increments.  Non-freight trailers select GVW.  
Show weight as follows: 
       0 ï 3,000 lbs.   Fee $25.50  14001 ï 15000 lbs.  Fee $124.00 
  3001 ï 5000 lbs.   Fee $51.00  15001 ï 16000 lbs.  Fee $124.00 
 5001 ï 10000 lbs.   Fee $80.00  16001 ï 17000 lbs.  Fee $124.00 
10001 ï 11000 lbs.    Fee $124.00  17001 ï 18000 lbs.  Fee $124.00 
11001 ï 12000 lbs.   Fee $124.00  18001 ï 19000 lbs.  Fee $124.00 
12001 ï 13000 lbs.  Fee $124.00  19001 ï 20000 lbs.  Fee $124.00 
13001 ï14000 lbs.   Fee $124.00 

 
Freight Trailer is a trailer weighting in excess of 20,000 lbs. pulled by a truck; or a trailer 
weighing in excess of 10,000 lbs. pulled by a tractor. Fee $38.25 

 
NOTE: A freight trailer will show N/A on the registration card for GVW and GCW and 
will be weighed in combination with the vehicle pulling it. That combined weight cannot 
exceed the GCW selected on the registration of the pulling vehicle. This includes farm 
trailers over 20,000 lbs. 
 

The Class/Fee Chart (Prior to July 6, 2020):  

http://mvgbformsrv/FormsRepo/VR/VR-238.pdf  provides a complete list of 

vehicle classes, requirements and registration fees.  This chart is being included in 

the manual since there are still vehicles with registrations and titles that were 

issued prior to July 6, 2020 with this information.   

 

The Customer Connect Class Chart July 6, 2020 and after: 

http://mvgbformsrv/FormsRepo/VR/VR-522.pdf  
LIEN RECORDING- Give complete and accurate lien information: amount of lien, kind of lien, 
account number, date of lien, FEIN, name and address of secured party. W ORK CANNOT BE 
PROCESSED W ITHOUT COMPLETE LIEN INFORMATION. All first 
liens are placed on the title application. (Even though an account number is requested, the 
MVA will not reject any request to record a lien, for lack of an account number). 

 
SECOND AND ADDITIONAL LIENS are recorded by attaching a "SECURITY INTEREST 

FILING STATEMENT" Form VR-217. A $20.00 lien fee is charged for each lien recorded. 

Second and additional lien holders will not receive a Notice of Security Interest Filing. 

 
NOTE:  Banks, credit unions, finance companies and dealers do not need to submit a 
lien contract at the time the lien is recorded. ALL OTHER LIEN HOLDERS MUST 
SUBMIT A COPY OF THE CONTRACT AT THE TIME THE LIEN IS RECORDED. A 
lien contract must contain a description of the vehicle to include the year, make and 
vehicle identification number. The lien contract must also contain language that there is 

https://mva.maryland.gov/Documents/VR-337.pdf
http://www.mva.maryland.gov/
http://mvgbformsrv/FormsRepo/VR/VR-238.pdf
http://mvgbformsrv/FormsRepo/VR/VR-238.pdf
http://mvgbformsrv/FormsRepo/VR/VR-522.pdf
https://mva.maryland.gov/Documents/VR-217.pdf
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a security interest, and the signature(s) of all debtors. All contracts must be signed by 
ñat leastò all owners of the vehicle. There may also be additional co-signors on a lien 
contract. 
An updated Lien Code Manual is provided to the ERT Vendors. Please contact your 
vendor for access to the Lien Code Manual.   

 

Purchase Price Information and Calculation of Excise Tax 
 

Enter the purchase price. 

 
BILL OF SALE - The names on the bill of sale must match the assigned title or certificate 
of origin. A bill of sale only needs to be submitted for vehicles sold by out of state dealers. 
Maryland Dealers complete the "Maryland Dealers Certification" on the Application for 
Maryland Certificate of Title Form VR-005, or complete the price certification on the 
Maryland Dealers Reassignment (form VR-182), the price certification on the Dealers 
Reassignment on the reverse of the Maryland title or Maryland salvage certificate. 

 
The person signing for the dealership needs to indicate their capacity after their signature or 
indicate that they have Power of Attorney to sign for the dealership. 

 
The Power of Attorney of the person authorized to sign for the dealership must be kept on file 
at the dealership and be made available upon request by MVA. 

 
 
EXCISE TAX - Is based on the price as certified by the dealer, less trade-in, with no 
allowance for down payment or manufacturers rebate. 

 
Taxable items include: 

Å The retail purchase price 

Å The shipping or freight charges 

Å After manufacture items included with the vehicle at time of purchase, and 

Å Manufacturer rebates 

Å Maryland dealers may charge a processing fee up to $500.00. This processing fee 
must be added to the purchase price and is taxable.  NOTE: The processing fees 
charged by out of state dealers are sometimes higher. The ñfull amountò charged for a 
processing fee by an out of state dealer is taxable. 

 

Non-taxable items include: 

Å Dealer trade-in allowance (see COMAR 11.15.33) 

Å Dealer discounts or rebates 

Å Extended warranties 

Å Mechanical repair contracts 

Å Federal excise tax 

Å Electronic registration fee, and 

Å Equipment installed to accommodate a disabled person. 

 
Maryland dealers are "Entitled" to keep 0.6% of the excise tax up to $12.00 on all vehicle 
classes. The calculation of the 0.6% of the excise tax is shown on the Maryland Dealerôs 
Tax Certification located on the Application for Certificate of Title Form VR-005, the 
Maryland  Dealerôs  Reassignment (form VR-182), Maryland Certificate of Title, the Maryland 

https://mva.maryland.gov/Documents/VR-005.pdf
https://mva.maryland.gov/Documents/VR-005.pdf
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Notice of Security Interest Filing (for sale of repossessed vehicles in this State), or the 
Maryland Certificate of Salvage. 

 

Code of Maryland Regulation 11.15.33 provides guidance in proper procedures for 

calculation of excise tax due on dealer sales and how and when to apply trade-in 

allowance. The regulation also provides guidance on which items are taxable and which 

are not taxable.  The complete regulation is as follows: 

 
Title 11 DEPARTMENT OF TRANSPORTATION  

Subtitle 15 MOTOR VEHICLE ADMINISTRATION ð VEHICLE REGISTRATION  
Chapter 33 Vehicle Trade-In Allowance  

Authority: Transportation Article, §§12-104(b), 13-809, and 13-812, Annotated Code 
of Maryland  

01 Applicability.  
This chapter applies to the use of a dealer trade-in allowance to determine the total 

purchase price of a vehicle that is used to calculate the excise tax remitted when 
purchasing another vehicle.  

.02 Purpose.  
The purpose of this chapter is to establish the requirements and guidelines for 

calculating the total purchase price of a vehicle when there is a dealer trade-in 
allowance, as set forth in Transportation Article, §13-809, Annotated Code of Maryland.  
.03 Definitions.  

A. In this chapter, the following terms have the meanings indicated.  
B. Terms Defined.  

(1) "Administration" means the Motor Vehicle Administration.  
(2) "Certified selling price" means the full price of the vehicle purchased before the 

trade-in allowance is deducted.  
(3) "Dealer" has the meaning stated in Transportation Article, §11-111, Annotated 

Code of Maryland.  
(4) Lease.  

(a) "Lease" means a signed contract or agreement for the rental or leasing of a 
vehicle for more than 180 consecutive days.  

(b) "Lease" includes a lease where the vehicle is intended or not intended as 
security as defined in Transportation Article, §11-127.1, Annotated Code of Maryland.  

(5) "Leased vehicle" means a vehicle acquired from a dealer, by the lessor, for lease 
of the vehicle to a lessee for payment under the terms and conditions of a lease.  

(6) "Lessee" means a person or entity who, under the terms and conditions of a lease 
made at the time of acquisition from a dealer, has possession of the leased vehicle.  

(7) "Lessor" means a person or entity who, at the time of acquisition from a dealer, 
relinquished possession of the vehicle to a lessee under the terms and conditions of the 
lease.  

(8) "Nonleased vehicle" means a vehicle in which a person or business entity holds 
both title to, and possession of, the vehicle.  

(9) "Taxable price" means the total purchase price as stated in Transportation Article, 
§13-809, Annotated Code of Maryland.  

(10) "Trade-in" means a vehicle assigned to a dealer for the purpose of receiving a 
deduction in value that is applied to the purchase price of another vehicle.  

(11) "Trade-in allowance" means the amount determined by the dealer that is 
deducted from the purchase price of another vehicle.  
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04 Total Purchase Price.  
A. The total purchase price or taxable price of a vehicle is determined by the certified 

selling price agreed on by the buyer and the seller, including any dealer processing 
charges as defined in Transportation Article, §15-311.1, Annotated Code of Maryland, 
less an allowance for the trade-in. There is no other nonmonetary consideration.  

B. The taxable price of the vehicle shall include:  
(1) The retail purchase price;  
(2) The shipping or freight charges;  
(3) After manufacture items included with the vehicle at time of purchase; and  
(4) Manufacturer rebates.  
(5) Dealer Processing Fee (Optional for Dealer to charge Processing fee but if they 
do it is taxable and limited to $500.00) Please note, item 5 is not in regulation but is 
in Maryland Vehicle Law.  This has been inserted for clarity of the process. 

D. A dealer may not include the cost for any nontaxable items when determining the 
taxable price of the vehicle. Nontaxable items include:  

(1) Dealer trade-in allowance;  
(2) Dealer discounts or rebates;  
(3) Extended warranties;  
(4) Mechanical repair contracts;  
(5) Federal excise tax;  
(6) Electronic registration fee; and  
(7) Equipment installed to accommodate a disabled person 

05 Trade-in Allowance.  
A. A dealer determines the trade-in allowance that is deducted from the purchase price 

of another vehicle.  
B. A trade-in allowance may not be divided or deducted from the purchase price of 

more than one vehicle.  
C. Only one traded-in vehicle can be applied to a sales transaction for purposes of the 

trade-in allowance deduction.  
D. A vehicle titled in Maryland or out-of-State may be used as a trade-in.  
E. If the vehicle traded-in is subject to a lien, the owner or co-owners of the vehicle are 

entitled to the full trade-in allowance, as stated in §A of this regulation, and deducted 
from the total purchase price. The trade-in allowance is not limited to the amount of 
equity the owner has in the vehicle.  

F. If the trade-in allowance exceeds the trade-in value indicated in a national 
publication of used car values adopted for use by the Administration, the dealer shall 
provide documentation that satisfies the Administration that the higher trade-in value is 
justified. Documentation includes:  

(1) Evidence of the amount required to release the lien on the trade-in vehicle;  
(2) Evidence of the vehicle customization that increases the vehicle value;  
(3) A current valuation from an alternative national publication; or  
(4) If the traded-in vehicle has already been sold, the actual resale price of the trade-

in vehicle.  
06 Applying the Trade-in Allowance.  

A. When applying a trade-in allowance to the certified selling price to determine the 
taxable price of the vehicle purchased, the dealer shall complete one of the following 
forms:  

(1) Application for Certificate of Title (VR-5);  
(2) Maryland Dealers Reassignment (VR-182);  
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(3) Dealers Reassignment on the reverse side of the Maryland Certificate of Title 
(VR-2);  

(4) The Dealer's or Auto Wreckers Re-Assignment on the reverse side of the 
Maryland Salvage Certificate (VR-108); or  

(5) The Dealer's Reassignment on the reverse side of the Maryland Notice of 
Security Interest Filing (VR-2), if the dealer is selling a repossessed vehicle.  

B. When applying a trade-in allowance, a dealer shall:  
(1) Complete the Maryland Dealer's Certification portion of the application for title; or  
(2) Provide an original bill of sale showing the certified selling price and amount of the 

trade-in allowance.  
C. The dealer shall determine and enter on the Maryland Dealer's Certification portion 

of the application for title:  
(1) The certified selling price;  
(2) The trade-in allowance;  
(3) The taxable price of the vehicle by deducting the amount of the trade-in allowance 

from the certified selling price;  
(4) The gross tax remitted by calculating the applicable excise tax rate times the 

taxable price; and  
(5) For licensed Maryland dealers, the net tax remitted by:  

(a) Multiplying 0.6 percent times the gross tax remitted up to $12; and  
(b) Subtracting the result from the gross tax collected.  

D. When the trade-in allowance is equal to, or higher than, the total purchase price, the 
excise tax shall be $0.  

E. When the excise tax is exempt under Transportation Article, §13-810, Annotated 
Code of Maryland, or calculated as $0 as set forth in §D of this regulation, no additional 
allowance or refund shall be given to the purchaser of the vehicle.  

F. When a certificate of title or a dealer reassignment is submitted without the required 
Maryland Dealer's Certification showing the trade-in allowance information on the form, a 
dealer shall submit with the certificate of title or a dealer reassignment:  

(1) A completed Application for Certificate of Title (VR-5) containing the required 
certification; or  

(2) An original bill of sale showing the:  
(a) Purchase price and the amount of trade-in allowance;  
(b) Vehicle identification number of the trade-in vehicle; and  
(c) State in which the trade-in vehicle was last titled.  

07 Qualifications for Trade-in Allowance.  
A. A trade-in allowance under Transportation Article, §13-809(a)(3)(i), Annotated Code 

of Maryland, shall only apply when:  
(1) The owner or co-owner of the trade-in vehicle is the owner or co-owner of the 

vehicle being purchased; or  
(2) The owner or co-owner of the trade-in vehicle is a relative as defined in §B of this 

regulation of the owner or co-owner of the vehicle being purchased.  
B. In this regulation, a relative means a spouse, son, daughter, grandchild, parent, 

sister, brother, grandparent, father-in-law, mother-in-law, son-in-law, or daughter-in-law 
of the owner or co-owner of the trade-in vehicle and is the owner or co-owner of the 
vehicle being purchased.  

C. For a relative who qualifies for a trade-in allowance, the dealer shall submit an 
application for a certificate of title to the Administration with:  

(1) A completed application for Maryland Gift Certification (VR-103) certifying the 
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relationship to the owner or co-owner of the trade-in vehicle and vehicle being 
purchased; and  

(2) Proof of the relationship if the last names of the relatives are different.  
D. A trade-in allowance may be applied when the owner of the trade-in vehicle is the 

primary beneficiary of an inter-vivos trust and the purchased vehicle is in the name of the 
inter-vivos trust.  
.08 Trade-in Allowance for Leased Vehicles.  

A. A trade-in allowance under Transportation Article, §13-809(a)(3)(ii), Annotated Code 
of Maryland, may be applied to the purchase price of a leased vehicle if:  

(1) The trade-in is in the same owner's name as the name of the lessee on the 
purchased vehicle; or  

(2) The vehicle is:  
(a) Owned by the same leasing company purchasing the vehicle;  
(b) Being assigned to the dealer; and  
(c) Becoming a part of the dealers inventory for resale.  

B. A trade-in does not include a vehicle acquired by a dealer but not assigned to a 
dealer.  
 
Effective date: April 6, 2009 (36:7 Md. R. 526)  

Regulation .05A, C amended effective November 24, 2014 (41:23 Md. R. 1374)  
Regulation .05F adopted effective November 24, 2014 (41:23 Md. R. 1374)  
Regulation .06C amended as an emergency provision effective August 18, 2011 (38:19 

Md. R. 1146); amended permanently effective November 14, 2011 (38:23 Md. R. 1422)  

 

Understanding EXEMPTIONS FROM EXCISE TAX is another important area to 
know in calculating the proper amount of tax due.  Most of the excise tax exemptions 
that may apply to dealer sales are in section (a). For your reference section 
(b) and (c) has also been included even though in most cases, they do not relate to dealer 
transactions; these sections will be helpful to licensed title services who assist customer 
with non-dealer transactions.  Marylandôs law for excise tax exemption is provided for you 
below: 
 

 
MARYLAND VEHICLE   L AW §13-810 

 
 (a)    On issuance in this State of an original or subsequent certificate of title for a 
vehicle, the vehicle is exempt from the excise tax imposed by this part, if it is: 

(1)    A mobile home over 35 feet long; 
        (2)    A vehicle owned by the United States and used in the investigation of any 
violation      or suspected violation of any law of the United States; 
        (3)    A vehicle owned or leased by this State or any political subdivision of this 
State; 
        (4)    A fire engine or other fire department emergency apparatus, including any 
vehicle operated by or in connection with any fire department; 
        (5)    An ambulance, rescue, or other vehicle owned and operated for the benefit 
of the public by a nonprofit rescue squad; 
        (6)    A vehicle owned and operated by the Civil Air Patrol; 
        (7)    A vehicle owned and held for the use of the public by a unit of a national 
veteransô organization; 
        (8)    A vehicle owned and operated by a Maryland chapter of the American Red 
Cross; 
        (9)    A vehicle acquired by an insurance company as a result of a comprehensive 
or collision claim; 
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        (10)    A vehicle registered in a jurisdiction the laws of which do not require titling 
and acquired for resale by a licensed dealer; 
        (11)    A vehicle that is involuntarily transferred to a licensed dealer and for which 
a certificate of title is not available; 
        (12)    A school bus owned by a religious organization or a private school which is 
exempt from federal income tax under § 501(c)(3) of the Internal Revenue Code; 
        (13)    A privately owned bus used only for operating the transportation system of 
any political subdivision in this State, if the bus is used for the transportation of the 
public on regular schedules and between fixed termini; 
        (14)    A vehicle otherwise exempt from the excise tax by any other applicable 
law; 
        (15)    A vehicle which is used regularly for the transportation of individuals with 
disabilities and owned by a nonprofit organization providing direct care services to 
individuals with disabilities which is licensed by the Maryland Department of Health 
and is wholly or partially funded by the State; 
        (16)    A mobile hearing and vision screening vehicle owned and operated for the 
benefit of the public by a nonprofit civic organization; 
        (17)    Registered under § 13ï923 of this title; 
        (18)    Registered under § 13ï933 of this title; 
        (19)    A salvage vehicle acquired by a licensed dealer that has been restored by 
the licensed dealer and that has been inspected under § 13ï507(a)(2)(ii) of this title; 
        (20)    A vehicle acquired for resale by a licensed dealer if the dealer 
reassignment sections contained on the certificate of title are exhausted; 
        (21)    A Class M motor home or Class G travel trailer that is transferred or retitled 
in the dealershipôs name under Ä 15ï305(d)(2) of this article; 
        (22)    A special purpose vehicle owned by a coal company if the vehicle is used: 
            (i)    For transportation of workers, coal, or equipment used in the coal 
production process; and 
            (ii)    Exclusively in or on coal mining property; 
        (23)    A vehicle which is used exclusively in the transportation of disabled or 
elderly persons, owned by a nonprofit organization, and in which the Maryland Transit 
Administration retains a security interest; 
        (24)    A vehicle acquired by a religious, charitable, or volunteer organization 
exempt from taxation under § 501(c) of the Internal Revenue Code, the Department of 
Human Services, or a local department of social services for the purpose of 
transferring the vehicle to a Family Investment Program recipient or an individual 
certified by the Department of Human Services or a local department of social services 
as eligible for the transfer; 
        (25)    A rental vehicle; or 
        (26)    A vehicle that is transferred to a trust or from a trust to one or more 
beneficiaries in accordance with § 14.5ï1001 of the Estates and Trusts Article. 

 
    (b)    The provisions of subsection (c)(1) and (3) of this section do not apply to the 
transfer of a vehicle if: 

 
        (1)    A vehicle that is transferred was previously exempt under subsection (a)(17) 
or (18) of this section; and 
        (2)    The transferee of the vehicle titles and registers the vehicle under any other 
section of this title. 

 
    (c)    On transfer of a vehicle titled in this State and issuance of a subsequent 
certificate of title, the vehicle is exempt from the excise tax imposed by this part, if it is: 

 
        (1)    A vehicle transferred to: 
            (i)    A spouse, son, daughter, grandchild, parent, sister, brother, grandparent, 
father-in-law, mother-in-law, son-in-law, or daughter-in-law of the transferor, and no 
money or other valuable consideration is involved in the transfer; or 
            (ii)    A niece or nephew of the transferor if: 
                1.    The transferor is at least 65 years of age at the time of the transfer; and 
                2.    No money or other valuable consideration is involved in the transfer; 
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        (2)    A vehicle repossessed under a security agreement, unless the sale of the 
vehicle is required under the agreement; 
        (3)    A vehicle transferred from an individual to a partnership, limited liability 
company, or corporation or from a partnership, limited liability company, or corporation 
to a subpartnership, subsidiary limited liability company, or subsidiary corporation, if 
the individual, partnership, limited liability company, or corporation is a partner, 
member, or principal stockholder of the newly formed partnership, subpartnership, 
limited liability company, subsidiary limited liability company, corporation, or subsidiary 
corporation, as the case may be; 
        (4)    A vehicle transferred to a legal heir, legatee, or distributee; 
        (5)    A vehicle involuntarily transferred as a result of divorce or separation 
proceedings; 
        (6)    A vehicle that is jointly owned and transferred to the name of one of the 
owners, if the transferee can establish to the satisfaction of the Administration that the 
transferor did not pay any part of the original purchase price of the vehicle or any 
applicable taxes or fees for the vehicle; 
        (7)    A vehicle transferred by a corporation to its stockholder or stockholders or 
by a limited liability company to its member or members as a liquidating distribution of 
tangible personal property where the vehicle or vehicles transferred are not a principal 
or substantial asset of the corporation or limited liability company as determined by the 
Administration; 
        (8)    A vehicle transferred as a result of a reorganization within the meaning of § 
368(a) of the Internal Revenue Code or a vehicle transferred as a result of a statutory 
merger or consolidation of a corporation and a limited liability company if no gain or 
loss is recognized as a result of the transaction under § 332 and § 721 of the Internal 
Revenue Code; 
        (9)    A vehicle transferred to a Family Investment Program recipient or an 
individual certified by the Department of Human Resources or a local department of 
social services as eligible for transfer of the vehicle that was exempted from the excise 
tax imposed by this part under subsection (a)(24) of this section; 
        (10)    A vehicle transferred into a written inter vivos trust in which the transferor is 
the primary beneficiary; or 
        (11)    A vehicle transferred to a lessee who exercises an option under a vehicle 
leasing agreement for an initial term of more than 180 consecutive days to purchase 
the leased vehicle at the end of the lease. 

 
    (d)    The Administration may exempt from the excise tax imposed by this part any 
vehicle of a law enforcement agency of the United States or of any other state, if the 
United States or other state provides a reciprocal exemption for law enforcement 
vehicles of this State. 
 
    (e)    If the owner of a vehicle that is exempt under subsection (a)(17) or (18) of this 
section from the vehicle excise tax subsequently registers the vehicle under any other 
section of this title, the owner shall pay the excise tax based on the fair market value of 
the vehicle at the time the exemption was initially granted. 

 

Registration of Vehicles 
 

NEW TAGS - If purchasing new tags, submit the two-year registration fee (including 
surcharge) for the class of tags desired. Only trucks (1-ton and larger) and tractors pay a one-
year registration fee. See fees for registration plates under the Vehicle Services heading at 
www.mva.maryland.gov. All classes of vehicles have staggered registration and the month 
of titling will be the month of registration renewal. Various tag schemes of license plates may 
be viewed in Maryland Registration Tag System Form VR-131. 

 

HALF YEAR REGISTRATION FEE- applies when less than 6 months is left until the next 
scheduled renewal. 

http://www.mva.maryland.gov/
https://mva.maryland.gov/Documents/VR-131.pdf
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QUARTERLY FEES- apply to vehicles of the following classes registered at 27,000 lbs. or 
more:  Class EPO(Truck), Class EFT (Farm Truck), Class F(Tractor), Class FF( Farm 
Tractor); Class EPD (Dump Truck), Class T (Tow Truck), Class TE (Tow Truck/Rollback). 

 
SURCHARGE- a $17.00 surcharge per registration year will apply to all classes except: L, 
Historic; N, Street Rod; G, Trailers; Interchangeable plates; and transactions that are ñGratisò 
under Maryland Vehicle Law 13-903. Surcharge does not apply to the issuance of 30-day 
temporary tags (for non-dealer transactions), however surcharge will be collected when 
permanent plates are issued. 

 

FLAGS and suspensions of various types may prevent the issuance of new tags or 

prevent the transfer of tags.  MVAôs Flagging Unit may be reached at 410-768-7404 for 
guidance. The Flagging Program Jurisdictions and Locations 
http://mvgbformsrv/FormsRepo/VR/VR-143.pdf provides contact information for the 
jurisdictions flagging for parking, red light, electronic toll and speed camera violations.  

 

The Flag Chart will also be of assistance in determining when a release is 

needed.https://documentcloud.adobe.com/link/track?uri=urn:aaid:scds:US:a924f5e3-
dd0d-47f4-9082-ab95f4fac172  

 

TRANSFER TAGS- The fee to transfer tags is $10.00:  Under the multi-year registration 
system, if the tag is valid for less than 12 months, submit an additional year registration fee and 
$17.00 surcharge.  If the tag being transferred is due for renewal, collect the renewal fee (single 
or multiyear), and a surcharge of $17.00 for each year and submit with this application (the 
$10.00 transfer fee is not charged when tags that are being transferred are also renewed). If the 
tag is being transferred to a vehicle with a higher GVW (or GCW ) you must collect the fee for 
the applicable increase in vehicle weight. Quarterly, half year, and multiyear registration need to 
be considered as well in cases of weight increases. These fees are calculated by both 
CUSTOMER CONNECT and ERT vendor software. Requirements for tag transfers are as 
follows: 

Å Tag and sticker number must be entered on the application 

Å Must be same class of vehicle 

Å REGISTRATION CARD needs to be submitted, or for ERT dealers only, if the 
registration card is not available, the dealerôs ñTAG Pull /Transfer Requestò sheetò is 
acceptable. 

Å Tags may be transferred from a vehicle in the same ownerôs name; the joint or 
individual names of a spouse(s); or the joint or individual names of parents and children 
of the owner. 

 
Tags may be transferred from an individual (who is the primary beneficiary) to vehicle titled into 
an inter vivos trust. 

Å If tag transfer is requested, but the customer also requires a substitute set of tags, 
submit a form Application for Substitute Plates/Stickers/Duplicate Registration Card 
Form VR-009 and copy of the Tag Return Receipt, if available. If the tags were lost or 

mutilated, an additional $20.00 substitute tag fee will be charged. Please note: ERT 
dealers may process the substitute tag transaction and then proceed to transfer the tag. 

Å ñPermanentò historic tags assigned to vehicle 60 years old and older ñmay notò be 
transferred. 

http://mvgbformsrv/FormsRepo/VR/VR-143.pdf
https://documentcloud.adobe.com/link/track?uri=urn:aaid:scds:US:a924f5e3-dd0d-47f4-9082-ab95f4fac172
https://documentcloud.adobe.com/link/track?uri=urn:aaid:scds:US:a924f5e3-dd0d-47f4-9082-ab95f4fac172
https://mva.maryland.gov/Documents/VR-009.pdf
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Å W hen transferring disability plates to another vehicle or applying for new disability 
license plates, the dealer must verify the customer disability certification card or verify 
with the MVA that the disability certification is valid. Attach a copy of the certification for 
the owner or co-owner of the vehicle. 

 
NOTE: IF YOU W ILL NOT HAVE ENOUGH TIME TO PROCESS THE CUSTOMERS 
TRANSACTION BEFORE THE EXPIRATION OF THEIR TAGS, ISSUE THE 
CUSTOMER A 60 DAY TEMPORARY TAG AND SUBMIT THEIR REQUEST FOR 
TRANSFER AND RENEW AL TO MVA ALONG W ITH THE TITLING DOCUMENTS. 
THIS W ILL PREVENT NEEDLESS FRUSTRATION AND INCONVENIENCE FOR THE 
CUSTOMER. 

 
If substitute tags are needed, for tag transfer, submit an Application for Substitute 
Plates/Stickers/Duplicate Registration Card Form VR-009 and receipt for returned 
tags (if available). If tags were lost or mutilated, a $20.00 substitute tag fee will be 
charged.  In addition, if the tags being transferred are due for renewal and a customer 
needs a replacement set of tags, there will be an additional $20.00 substitute tag fee 
charged. If a customer has black and white plates and they request a Standard Issue 
plate at time of transfer, a $20.00 substitute tag fee will be charged in addition to the 
usual transfer fees.  Please note: if the customer is applying for substitute tags 
because the tags were stolen, and the customer can provide a police report, the 
substitute tags will be issued gratis. There will be an additional fee for the substitution 
of specialty plates, even if they have been reported stolen. Organization or 
Organization Logo plates have an additional $15.00 or $25.00 fee respectively.  
Personalized and Ham Radio Operator plates have an additional $20.00 fee. In all 
other cases, substitute tags are gratis. 

 
Reference to Maryland Vehicle Law for transfer of registration plates are found in 13- 503  
COMAR 11.15.11.02. 

 

REPURCHASE OF CERTAIN PLATES UNDER A NEW CLASS ïThis procedure is in 
place to accommodate situations where a specialized plate (or Marylandôs standard plate) is on 
a vehicle that is being sold, junked, traded or otherwise disposed of, and the owner is 
purchasing a vehicle of a different class (i.e. car to truck; multipurpose to car, etc.).  
Repurchasing the tags under the new class is permissible when the following specialized plates 
are involved: 

Å Standard Plates  

Å Disabled personôs plates (ADP, MDP, EDP) 

Å Personalized disabled personôs plates (AVH, MVH, EVH) 

Å Organizational plates (AOR, MOR, EOR) 

Å Organizational logo plates (AOL, MOL, EOL) 

Å Amateur radio operator plates (HAM, HMM, HEM) 

Å Personalized plates (ASP, MSP, ESP) 

Å Agricultural plates (AGA MGA EGA also Disabled and Personalized) 

Å Bay plates (ABY, EBY, MBY also Disabled and Personalized) 
 
PROCEDURE FOR REPURCHASING PLATES: 

 

Å Owners must be the ñsameò or can add or drop a spouse or child.  Note: For 
organization plates, the organization member must remain as one of the owners. 

https://mva.maryland.gov/Documents/VR-009.pdf
http://www.lexisnexis.com/hottopics/mdcode/layout.htm
http://www.lexisnexis.com/hottopics/mdcode/layout.htm
http://www.lexisnexis.com/hottopics/mdcode/layout.htm
http://www.lexisnexis.com/hottopics/mdcode/layout.htm
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Å Must give disposition of the vehicle to which the plates were originally affixed 

(name and address of purchaser) 

Å Must submit the old registration card. Remit registration fee for the new vehicle 
including the surcharge (New month and year stickers will be issued to be affixed to the 

plate)  for ERT dealers only, if the registration card is not available, the dealerôs 
ñTAG Pull /Transfer Requestò sheetò is acceptable. 

Å All Special Plates are available for 1 ton trucks 

 
 

SPECIAL REGISTRATION PLATES FOR DISABLED VETERANS- Section 13-903 of 
the Maryland Vehicle Law exempts qualifying 100% totally disabled veterans from the 
ñregistration feesò when applying for special registration plates. To prove that the veteran is 
100% or totally disabled, MVA needs a letter from the Veterans Affairs stating: 

¶ 100% Disabled Veteran. Service Connected; or 

¶ Totally and Permanently Disabled; or 

¶ Unemployability Rate, Due to Service-Connected Disability is 100% 
Any of these three categories certifies the Disabled Veteran meets the requirements of 100% 
total disability. 100% totally disabled veterans may apply for the DV plates and the DV plates 
with the Wheelchair logo gratis and will be issued a PERM sticker.  The permanent decals 
(stickers) are only for DV tags with or without the wheelchair logo. The vehicle may be owned or 
leased by the 100% totally disabled veteran and their spouse, and still display the DV plates with 
the permanent sticker.   

Other types of plates are available ñgratisò to 100% totally disabled veterans, but they will have 

a year sticker placed on them and will need to be renewed.  These plates are: organization 

plates; military plates; or regular disabled plates/placards (in quantities and combinations 

allowed by law).   

 
Note: Surviving spouse, who jointly own a vehicle with their deceased 100% totally disabled 
veteran spouse (as owner or co-owner), are entitled to gratis registration for that specific 
vehicle.  If the vehicle has DV tags, those tags will be replaced by regular tags and issued a 
gratis registration.  New vehicles or vehicles not jointly registered in the name of the surviving 
spouse are not included in this benefit.  Surviving spouse is defined in Maryland Tax-Property 
Annotated code §7-208.   

 

Note: If a totally disabled veteran chooses to apply for Personalized plates, 
Chesapeake Bay plates, or Agricultural plates, the registration fee must be paid (not 
gratis) and the Personalized Plate, Bay or Agricultural plate fees must be paid too.   

 

BAY AND AGRICULTURAL PLATES- Complete the Application for Chesapeake 

Bay/Agricultural License Plates Form VR-302 to apply.  A fee of $20.00 in addition to the 

annual registration fee must be paid at the time of issuance of the new plates. In addition to the 

one-time $20.00 fee, the vehicle owner must pay a $10.00 annual fee along with the annual 

registration fee. The plates may be issued to the following class of vehicles: Class A, Class 

EPO (26,000 lbs or less) Class M, Class G. 

 
 
 
 
 
 

https://mva.maryland.gov/Documents/VR-302.pdf
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DISABILITY PLATES AND PLACARDS ï Vehicle owners may apply for disability plates 
on their vehicle by completing the Application for Maryland Parking Placards/License Plates for 
Individuals with a Disability Form VR-210.  If this is the initial request for issuance of a 
disability plate or placard, Section C needs to be completed by a licensed physician, licensed 
chiropractor, licensed optometrist, licensed podiatrist, or licensed nurse practitioner. (See 
complete instructions on the reverse of the form). 

 
  Disabled individuals may request any of the combinations of placards and plates below: 
  1 set of plates 
  1 set of plates and 1 parking placard 
  1 parking placard (blue) 
  2 parking placards (blue) 
  1 temporary placard (red) 
  2 temporary placards (red) 

 

DISABILITY PLATES FOR LEASED VEHICLES - If a ñdisabled individualò is shown on 

the title of the vehicle as the ñc/oò, license plates may be issued with the completion of the form 

VR-210. However, for those leased vehicles where the leasing company does not choose to 

show c/o, the disabled individual will need to use a placard to be entitled to special disabled 

parking privileges.  Several leasing companies only want the address of the leasing company 

within Maryland. 

 
DISABILITY PLATES FOR VEHICLES TITLED TO AN INTER VIVOS TRUST 
Disability License plates may be issued to a vehicle titled to an inter-vivos trust if the disabled 
individual is the primary beneficiary of the trust. 

 
INSURANCE- Enter ñfullò name of insurance company, policy or binder number, and 
agentôs name. (If an incomplete company name is given or if you only indicate the 
ñinsurance agencyò the transaction will be rejected). 

 
NOTE:  Only ñRentedò or ñLeased Trailersò require insurance. 

 
Marylandôs Insurance Compliance Process 
Having a good understanding of MDOT MVAôs Insurance Compliance process will ensure that 
your customerôs vehicle is not flagged unnecessarily.  Insurance Compliance is no longer 
handled through a standalone system.  It has been fully integrated with Customer Connect. 

 
Newly Titled Vehicles: 
Upon the titling of a new vehicle the purchaser certifies that they have insurance at that time, and 
they must provide the name of the insurer and policy number on the application.  Customer 
Connect will attempt to verify the policy during the transaction if the insurance provider is a 
participant in the Online Verification (OLV) process.  If the insurance provider is not a participant, 
an inquiry will be sent to the insurance provider to validate the policy after completion of the title 
transaction.  If a positive response is not received, an insurance lapse case will be created.   

 
Important: When trading in a vehicle to purchase another vehicle, the customer MUST 
notify their insurance company that the vehicle was traded in when the tags were 
transferred and provide the insurance company with the information for the newly 
purchased vehicle. 
 

https://mva.maryland.gov/Documents/VR-210.pdf
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Registration Renewal: 
Customer Connect will attempt to verify the insurance policy during the renewal transaction if the 
insurance provider is a participant in the Online Verification (OLV) process and there is a policy 
on record.  If the insurance provider is not a participant, an inquiry will be sent to the insurance 
provider 90 days prior to renewal to validate the policy.  If there is no policy on record, the 
transaction cannot be completed.   

 
Customers have the opportunity to provide their insurance information using MDOT MVAôs 
eStore.  When a customer inputs their insurance information, a verification is sent to the provider 
and an inquiry case is created.  Inquiry cases do NOT suspend or flag a vehicle registration.  It is 
merely a verification of the policy.   

 
Customer Connect will automatically send inquiry files to an insurance provider 
under certain circumstances: 

¶ Newly Titled Vehicle- 60 days after a vehicle is titled 

¶ Pre- Renewal- 90 days before registration expiration 

 
Customer Connect will not generate a notice to request verification of insurance if 
an event occurs on or before cancellation of insurance, for example: 

¶ Tags returned to MVA prior to cancelling the insurance 

¶ Tags expire prior to cancelling the insurance 

¶ Title transferred prior to cancelling the insurance 

¶ New business reported by insurance company 

 
Customer Connect will generate a notice to request verification of insurance if: 

¶ Newly titled vehicleôs insurance cannot be verified, or insurance company sends 

cancellation of vehicle insurance 

¶ If a vehicle is sold privately, and tags are not returned 

¶ If a vehicle is sold privately, tags are not returned, and vehicle is not retitled 

 

How Soundex Flags are Created 
 

Insurance Inquiry Flag (Soundex Flag)- If MVA receives a notice of cancellation on a vehicleôs 
insurance, it will suspend the registration 15 days after the case is created.  The flag will be 
applied to that vehicle and all other vehicles owned or co-owned by the vehicleôs owners.  The 
soundex flag prevents that owner from completing any registration transaction.   
 

Paying an Insurance Compliance Penalty 
 

There are several payment methods available for customers once an Insurance Compliance 
penalty has been assessed.  MVA provides 24-hour access to Insurance Compliance case 
information and will allow credit card payments of uninsured motorist penalty fee via: 

¶ Interactive Voice Response (IVR) telephone system by calling 410-768-7431 

¶ MVA online services 

https://securetransactions.mva.maryland.gov/emvastore/(S(mool5wjvkn1o4i2bnc5

mubvs))/MainMenu.aspx  

Other payment options: 

¶ Kiosk Self Service System- Provides fast and easy way to take care of MVA 

transactions.  Visit any MVA location. 

¶ Mail- Checks and/or money order payments may be mailed to:  

https://securetransactions.mva.maryland.gov/emvastore/(S(mool5wjvkn1o4i2bnc5mubvs))/MainMenu.aspx
https://securetransactions.mva.maryland.gov/emvastore/(S(mool5wjvkn1o4i2bnc5mubvs))/MainMenu.aspx
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MVA, Insurance Compliance Division  
Post Office Box 2278  
Glen Burnie, MD 21060-4278 

¶ Visit any full service MVA location, with the option to pay by cash, credit card, 

check, or money order. 

 
The vehicle title number and ICD case number will be required when attempting to make a 
payment online or by phone. No partial payments will be accepted. If the case was already 
referred to Central collection Unit (CCU), no payments can be made online or by phone, 
payments will have to be made directly to the CCU office or by calling 410-767-1220. 

 

ODOMETER MILEAGE- Enter the odometer reading and check appropriate box if 
applicable. The transaction must contain an odometer disclosure statement on a Certificate 
of Origin, title, dealerôs reassignment or odometer disclosure statement that conforms to all 
federal requirements. 

 
REASSIGNMENT ODOMETER DISCLOSURE LANGUAGE: 

Å Current odometer reading (no tenths) 

Å An indication whether the odometer reading reflects ñACTUAL MILEAGEò, 
ñACTUAL MILEAGE IS IN EXCESS OF MECHANICAL LIMITS OF THE 
ODOMETERò or ñNOT ACTUAL MILEAGEò 

Å Signature and printed name of the seller(s) 

Å Signature and printed name of the buyer(s) 
NOTE:  For odometers that have 6 digits, do not check ñin excess of mechanical limitsò 
unless the vehicle has at least one million miles. 

 
 
 
 
MARYLAND TITLES WILL BE BRANDED ACCORDINGLY: 

a. ACTUAL MILEAGE 

b. EXCEEDS MECHANICAL LIMITS 

c. NOT ACTUAL MILEAGE 
 

ODOMETER DISCLOSURE EXEMPTIONS 
Ą Motor vehicle 10 model years old or older 
Ą Vehicles having GVW R of more than 16,000 lbs. 

Ą Vehicles not self-propelled 
Ą New vehicle prior to its first transfer for purposes other than resale 
Ą A vehicle sold directly from manufacturer to any agency of the U.S. in conformity with 

contractual specifications. 

 
Note: For vehicles 10 years old or older, Maryland requires that the odometer be 
entered on the Form VR-005, but will not reject the transaction if a federally 
conforming odometer disclosure statement is not present. 
Note: The Truth in Mileage Act of 1986 is provided for your guidance at the end of this 
section. 
 

 
 

https://mva.maryland.gov/Documents/VR-005.pdf
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SIGNATURE ON APPLICATION: Applicant(s) must sign and print their name and date the 

application. 

 
 
CO-SIGNER- If an owner of a vehicle is under 18, a parent, spouse, employer, or other 
responsible adult must sign as co-signer. The purpose of the co-signerôs signature in this 
section is to certify to the accuracy of the information on the application for title. (They will not 
be shown on the title). 

 
 
APPLICANTS MAY SIGN IN THEIR USUAL MANNER.  All of these are acceptable 
signatures: 

 
 

Å John Henry Doe 

Å John H. Doe 

Å J. H. Doe 

Å John Doe 

Å J. Henry Doe 
 
 
 
PRINTED SIGNATURES are only acceptable with sufficient proof that the applicant cannot 
sign the name. 

 
 
 
ñXò SIGNATURE requires the signature of two (2) witnesses. 
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COMPANY AND CORPORATE SIGNATURES- Need to have the capacity of the 
individual stated after the signature.  See examples below for capacities having authority to 
sign on behalf of the business entities: 
Solely Owned Company or Sole Proprietorship -sole owner or sole proprietor Partnership - 
partner (even though one is acceptable, try to have all partners sign) Corporation - president, 
vice president, secretary, treasurer, any manager 

Limited Liability Companies - member 

 

If a business entity gives power of attorney to an individual to sign all documents to title and 
register any vehicles owned by that business entity, the power of attorney need not 

be submitted.  It will only be necessary for the person signing to indicate that they have power 
of attorney to sign on behalf of that business entity.  However, if a concern arises, the MVA 
reserves the right to request to see the power of attorney. 

 
 
 
TRUSTEE SIGNATURE ï The person or persons who are trustees in a trust need to indicate 
trustee after their signature.  A copy of the trust agreement (only the part naming the trust and 
designating the trustees) must be attached to the application for title.  If more than one trustee 
is appointed, they all have to sign, unless the trust agreement indicates that they may act 
separately (severally). 
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RESTRICTED POWER OF ATTORNEY- If an individual or business entity grants power of 
attorney to complete any documents necessary to assign, title or register a vehicle 
ñSPECIFICALLY DESCRIBED BY YEAR, MAKE AND VINò the original power of attorney or a 
notarized copy must accompany the transaction.  Person(s) granting power of attorney and 
person(s) to whom power of attorney was granted need to sign the power of attorney Form 
VR-470.pdf. 

 

 

 

GENERAL POWER OF ATTORNEY - It is important that a general power of attorney have 
wording that indicates that it may be used for the transfer or acquisition of personal property 
as the case may be, or in a very broad sense implies the same. 

 

 

 
OWNER INCOMPETENT requires signature of guardian and a copy of the court order 
appointing the guardian. 
Please note: If a ñdurable power of attorneyò (advanced directive) was executed by the 
individual prior to the time of their incompetence, stating that it will continue to be in effect in 
the event that the person granting becomes incompetent, it may be accepted without the need 
for guardianship.  Be sure that the power of attorney covers the transfer of personal property. 

 

 

 
STATE OF MARYLAND, POWER OF ATTORNEY FOR ODOMETER DISCLOSURE 

OF A MOTOR VEHICLE is used when a vehicle titled in another state is traded-in to a Maryland 
dealer, and the title is in the possession of a lien holder; or a duplicate title is needed.  Once the 
title is received from the lien holder or the duplicate title is received, this power of attorney allows 
the dealer to disclose the mileage and complete the assignment of ownership.  All three sections 
of this form must be completed. Please note: This form is only available through the Maryland 
Automobile Dealers Association (MADA) http://mdauto.org//  or the Maryland Independent 
Automobile Dealers Association (MIADA) http://midatlanticautodealersunited.org    

(See Truth in Mileage Act) 
 
Important Note:  If a duplicate title is issued it replaces any previously issued titles and it 
becomes the valid title. 
 

 

 

 

 

 

 

 

 

 

 

https://mva.maryland.gov/Documents/VR-470.pdf
https://mva.maryland.gov/Documents/VR-470.pdf
http://mdauto.org/
http://midatlanticautodealersunited.org/
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      MARYLAND CLEAN CARS ACT 2007 
 
Maryland Clean Cars Act of 2007 SB-103 Effective June 1, 2007 

*All vehicles starting with model year 2011, must comply with Californiaôs strict emissions standard. (CAL 

LEV) 

*This Bill does not affect vehicles with model year 2010 and older. 
*The Maryland title will indicate the 2011 + year vehicle meets the emissions standard for this state. 

*Vehicles starting with model year 2011 that do not meet the Maryland Clean Cars Act of 2007 cannot be 

titled in Maryland (see exemptions specifically noted below). 

*Many of the vehicles titled today are CAL LEV compliant. 

*The Bill was passed in 2007 requiring vehicles with a model year of 2011 and beyond to be CAL LEV 

compliant. This was to give the Manufactures three years to become compliant as required by Federal 
Regulations. 

*The Motor Vehicle Administrations titling screens have been modified to require operators to enter a Y 

to reflect that the vehicle is CAL LEV compliant. This will allow the CAL LEV brand to print on the title 

certificate for future use. This brand field will be added to the dealer transactions in the near future. 

 
Sample wording for CAL LEV, which appears on the front of the Certificate of Origin: 
*This vehicle is certified for sale in all 50 states. 

*This vehicle conforms with applicable U.S. Federal Safety bumper and theft protection and with the 

applicable U.S. Federal and California emission requirements. 

*This vehicle certified according to Federal EPA and California ARB emission requirements for sale in 

any state within the U.S. 

 

CAL LEV EXEMPTIONS 
 
 

The following exemptions were identified in the Maryland Department of Environment COMAR 
regulations: 

 
Å Transferred by inheritance 
Å Transferred by divorce, dissolution, or legal separation. 

Å Previously registered where mileage exceeds 7,500 miles, 

Å Purchased by a nonresident prior to moving to Maryland 

Å A Vehicle sold for the purpose of being wrecked or dismantled. 

Å A vehicle sold directly from one licensed dealer to another licensed dealer. 

Å A vehicle sold for registration out-of-state 
Å A vehicle sold for off-highway use 

Å A vehicle of a rental agency in Maryland as a result of a rental initiated in a state other than 

Maryland. 
Å An emergency vehicle 
Å A military tactical vehicle 

Å A vehicle exempted by California Health and Safety Code §43656 

Å A vehicle replacement vehicle acquired by a resident of Maryland out of State 
Å A vehicle designated as exempt by the Administration 

 

 
This law is applicable to vehicles of the 2011 model year and each model year thereafter for passenger 

cars, light-duty trucks, and medium-duty vehicles. Includes Medium duty vehicles with gross vehicle 

weight rating of 14, 000 pounds or less. 
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              TRUTH IN MILEAGE ACT OF 1986 
 

The Law 
Congress enacted the federal odometer law in 1972 to prohibit tampering with odometers and to establish 
safeguards for the protection of consumers. In 1976, the law was amended to strengthen the enforcement 
provisions. In 1986, the Truth in Mileage Act of 1986 was enacted to enhance the paper trail of odometer 
readings. The Truth in Mileage Act also doubled the civil penalties to $2,000 and made knowing and willful 
violations a felony. In 1988 the Pipeline Safety Reauthorization Act amended the odometer law to permit the 
use of a secure power of attorney in connection with the mileage disclosure. The laws and amendments are 
codified and can be found in Title IV of the Motor Vehicle Information and Cost Savings Act, 15 U.S.C. 
Sections 1981 ï 1991. 

 
The National Highway Traffic Safety Administration (NHTSA) was charged with the 

responsibility of implementing the provisions of the law. The final rulemaking was advertised 

in the Federal Register on August 30, 1989. 

Unlawful Acts 
The Act makes it unlawful for any person: 

 
1) To advertise for sale, to sell, to use, or to install or to have installed, any device 

which causes an odometer to register an inaccurate mileage; 

2) To disconnect an odometer; 

3) To reset or alter the odometer of any motor vehicle with intent to change the 

mileage; 

4) To drive, with fraudulent intent, a motor vehicle with a disconnected or 

nonfunctional odometer; 

5) To conspire with any other person to violate the provisions of the Act; 

6) To fail to issue a disclosure statement or to issue a false statement; and 

7) If a dealer or distributor, to fail to receive a complete mileage disclosure 

statement. 

REMEDIES 
Private Civil Actions ï Anyone violating any requirement ñwith intent to defraudò is liable for three 
times actual damages or $1500, whichever is greater, plus costs and attorney fees. This action 
may be brought by an attorney in a State or Federal court within two years from the date on 
which liability arises. 
Injunctive Relief ï The United States Attorney General may bring an action to restrain violations 
of the Act. 
State Enforcement ï The chief law enforcement officer in a State (usually the Attorney General) 
may bring an action to restrain violations or to recover amounts for aggrieved consumers. 
Civil Penalty ï The Secretary of the Department of Transportation has the authority to assess 
civil penalties which are collectable in a civil action brought by the United States Attorney 
General. Any person who violates any provision of the Federal law is subject to a civil penalty 
not to exceed $2,000 for each violation, with a maximum penalty of $100,000. 
Criminal Penalty ï The criminal penalty, subjects a person, including an individual director, 
officer or agent of a corporation, to a fine of not more than $50,000 or to imprisonment for 
not more than three years, or both, for knowingly and willfully committing any of the 
unlawful acts. 

 

The American Association of Motor Vehicle Administrators created a Task Force to analyze the 

final rule and develop guidelines for the states to follow in implementing the law. 
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The Task Force reduced the pertinent issues regarding the act to six. 
 

Å Power of Attorney 

Å Secure documents 

Å Non-conforming Documents 

Å Reassignment/Disclosure Language 

Å Involuntary Divestiture 

Å Odometer/Mileage Reading Brands 

 

POWER OF ATTORNEY 
 

 
Å The Final Rule prohibits the use of a Power of Attorney in any situation where the 

transferor (seller) and the transferee (buyer) are the same person or agents of the same 

person or corporation. 

Å The Pipeline Safety Reauthorization Act of 1988 allows for the use of a Power of 

Attorney when the transferor and the transferee are the same person or an agent of the 

same person or corporation and the title is in the possession of a lien holder. 

Å Legitimate uses of a Power of Attorney will continue to be recognized by NHTSA. Such 
uses include, but are not limited to estate administrators or personal representatives, 
lessor/lessee dealings and most situations where an owner or joint owner is unavailable. 

 
PIPELINE SAFETY REAUTHORIZATION ACT OF 1988 

 

Å Requires each jurisdiction to issue Power of Attorney forms by means of a secure 

printing process. 

Å Requires that the original form be returned to the jurisdiction by the person who was 

granted the Power of Attorney and a copy be retained by that person, firm or 

corporation. 

Å Requires the Power of Attorney form to have a certified odometer disclosure statement 
with a signature line for both the person granted the Power of Attorney and the 
transferee. NHTSA requires certification that the title is, in fact, in the possession of a 
secured party. 

Å The use of the Power of Attorney is voluntary on the part of the customer. They are under 

no obligation to sign a Power of Attorney and if they elect to return to the dealership after 

they receive the title, the dealer must comply. 

 
POWER OF ATTORNEY FORM 

 
Three Part Form: 

Å Part A Mileage Disclosure 

Å Part B Is used to show that the party granted the Power of Attorney has 

reviewed the title document and acknowledge disclosure. 

Å Part C Is a certification to all information appearing on the Power of 

Attorney Form and that there are no indications of mileage discrepancies. 
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SECURE  DOCUMENTS 
 
The certificate of title and any documents used to reassign the title shall be set forth by a secure 

process; however, the assignment documents do not need to be set forth by the same secure 

process as the title certificate. 

 
AAMVA is recommending as a minimum: 

Å Pantograph Void Feature 

Å Erasure Sensitive Background Inks 

Å Security paper 
 
 

These features will deter or detect counterfeiting and will allow alterations to be visible to the 
naked eye. 
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NON-CONFORMING DOCUMENTS 
 

After April 29, 1989, all jurisdictions were required to accept the new odometer disclosure 
form. Inasmuch as most jurisdictionsô titles did not contain the new odometer statement, a 
separate disclosure document was developed. This document is presently being used 
whenever a non-conforming certificate of title is issued to transfer ownership of a vehicle. 

 

A non-conforming title need only be accompanied by a separate conforming odometer 
disclosure document when the vehicle is sold to the retail purchaser. NHTSA will verify that 
odometer disclosure statements were furnished between dealers through audits of dealer 
records. This document does not need to be printed by any secure process. 

 
 

A separate odometer disclosure is not required when transferring new vehicles between 

dealers. 

 

When the new vehicle is sold retail, a separate conforming odometer disclosure 

statement must accompany any non-conforming certificate of origin. 

 

Most states requested and received an extension beyond the April, 1989 implementation 
date. Maryland was granted an extension for implementation until April, 1991. 

 

REASSIGNMENT/ DISCLOSURE 
LANGUAGE 

 
The final rule gives very clear direction on language regarding reassignments and 
disclosures and NHTSA requires jurisdictions to issue title documents with this new 
disclosure language. 

 
The following information must be contained in each assignment on the back of the title. 

1. Current odometer reading (no tenths). 

2. An indication whether the odometer reading reflects ACTUAL MILEAGE or is 

NOT ACTUAL MILEAGE, or that the ACTUAL MILEAGE IS IN 

EXCESS OF MECHANICAL LIMITS OF THE ODOMETER. 

3. The signature and printed name of the seller. 

4. The signature and printed name of the buyer. 

 
The statement regarding the federal mileage disclosure law need only be included at the 
top of the first assignment area and the address of the seller must appear somewhere 
on the document. The printed name of the seller and buyer shall reflect the name of the 
person signing, not just the company or corporate name. 
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DEALERôS BI LL OF SALE FORM AND/ OR RE-ASSI GNMENT FOR NEW & USED VEHI CLES 
FederaL and State law requires that you state the mileage In connection with the transfer of ownership. Failure to complete or providing a false statement may result in 
fines and/orImprisonment. 

 
THIS DOCUMENTIS  VOIDIf    ANY  INFORMATION 

 
DEALER'S BILL  OF SALE 

 
THIS FORM IS TO BE USED BY UCEHSED DEALER  

ENTERED HEREON HAS BEEN ERASED OR ALTERED 
BY ANY MEANS. UNAUTHORIZED PRINTING OR 

REPRODUCTOI  N OF THIS DOCUMENT IS STRICTLY 

PROHIBITED. 

AND/OR RE-ASSIGNMENT FOR 

NEW AND USED VEHICLES 

FOR THE PURPOSE OF RE·ASStGNMENT OF A VEHICLE. 

THE PROPERLY ASSIGNED OWNERSHIP DOCUMENTS 

MUST ACCOMPANY THIS FORM. 

 

 

SEE REVERSE SIDE FORIMPORTANT INSTRUCTIONS  

DESCRIPTION OF VEHICLE (Certlflcale of ownership,properly aulgned,muot accompany thla form)  

VEHIC(I rDEHTlFICAllj JH N.O   .'. TATE  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
















































































